[OKYMEHT MOAMUCAH
QIEKTPOHHOW MOAMUCHIO

Tt NI CTEPCTBO HAYKH UM BBICUIETO OBPA3OBAHMSI POCCUIMCKOM ®EJIEPALIMU
®EJIEPAJIBHOE 'OCYJAPCTBEHHOE BIOJ’KETHOE
OBPA3OBATEJIBHOE YUYPEXJIEHUE BBICIHIEI'O OBPA3OBAHUS
«KAPAYAEBO-UEPKECCKHH I'OCYJAPCTBEHHbBIN YHUBEPCUTET UMEHU V..
AJIMEBA»

bwo

NuctutyT dunonoruu

Kadgheopa pyccroeo azvixa
YTBEPXIAIO
H.o.mpopekropa
M.X.Yankaes

«29» ampens 2026 r., mpotokod Ne 7

Pa0Gouasi nporpaMMa qUCHUIIMHBI (MOYJIs1)

OCHOBBI 1€JIONIPOU3BOACTBA

(Haumernosanue Oucyuniumnvl (Mooyis)

Hanpasnenue moaroToBku

44.03.05 Tlemarornyeckoe oOpazoBaHue (C AByMsl NPO(PHIAMH MOATOTOBKH)
(wughp, Hazeanue HANPAGIEHUL)

Hamnpasnennocts (mpoduis):
Huocmpannwlil A3v1K (AH2TUICKUTL); UHOCHPAHHBLIL A3bIK
(Hemeukuii);

KBanudukarus BbITyCKHUKA
bakanaep
dopma 00ydeHHs
Ounaa/3aounan

I'ox Hauyasma noaroroBku-2022
(no yueonomy naamy)

Kapauaesck 2026



CocraBurens: npod. baiipamykosa A.U.

Pabouas nporpamMma AMCHUIUIMHBI COCTaBleHa B COOTBETCTBUU ¢ DenepanbHbIM
rOCYJapCTBEHHBIM 00pPa30BaTEJIbHBIM CTAHAAPTOM BBICIIET0 OOpa30BaHUs 110 HAIPABICHUIO
nonrotoBku 44.03.05 Ilemaroruyeckoe oOpazoBaHue (C IABYMs HOPOPMISIMH TOATOTOBKH),
YTBEP)KJICHHBIM INpHKa3oM MuHHcTepcTBa 00pazoBanus U Hayku Poccuiickoit @enepauuu ot
22.02.2018 Nel25, ocHOoBHOW NpodeccHoHaTbHON 00pa3oBaTENbHON MPOrpaMMOi BBICIIETO
oOpa3zoBanus no HampasieHuio nmoarotoBku 44.03.05 Ilegarormueckoe oOpasoBaHue (C ABYMs
npopuIIMU TOATOTOBKH) HANpPaBJICHHOCTh (Mpoduis): «HOCTpaHHBIA SI3bIK (QHTJITMHCKUN);
WHOCTPAHHBIN S3BIK (HEMEIIKHUM )»; JTOKaIbHBIMU akTamu KUI'Y.

Pabouas mporpamMma paccMOTpeHa M IPUHATA HA 3aCeIaHuM KadeIphl:

Pycckoeo asvika na 2026-2027 y4. roa., mpotokoi Ne 8 ot 24.04.2026 r.




OrJiaBJjieHUE

1.  HaumeHOBaHUE AUCIIUTITHHBI (MOILYIIS).ceeuurrernrreernnreesrreesseeesnseeessseeessseeensseesnsseesnsseesnseessseesssees 4
2. MecTo TMCHUILIMHBI (MOIYJIS) B CTPYKTYPE 00pa30BaATEIIBHON IIPOTPAMMBI ........veevveeereeenennnen. 4
3.  llepedeHb MIAHUPYEMBIX PE3yIbTATOB O0YUEHUS IO JUCIUILINHE (MOIYIIIO), COOTHECEHHBIX C

IUIAHUPYEMBIMHU PE3YJIbTaTAMU OCBOCHHUS 00PA30BATCIIBHON TPOTPAMMBL.......c.vveeveerreereerereereenereennees 4

4.  OOBeM AUCHHILTUHBI (MOJyJIsI) B 3a4CTHBIX SAMHUIIAX C YKa3aHHEM KOJIUYECTBA
aKaJIeMHYECKHX 4aCcOB, BBIJICJICHHBIX HA KOHTAKTHYIO pa00Ty 00yUaroluxcs ¢ mpernoaaBaresuem (1o

BHJIaM YUYEOHBIX 3aHSITHIA) M HA CAMOCTOSITEIIEHYIO PAOOTY OOYHAROIIIHXCST «.eovvvenveenereenreenereenveeneveenenes 7
5. CopnepxaHue AUCHUIUIMHBI (MOAYJIS), CTPYKTYpUPOBAHHOE 10 TeMaM (pa3zeliaM) ¢ yKa3aHHEeM
OTBEJICHHOTO HAa HUX KOJMYECTBAAKAICMHUECKUX YaCOB M BHJIOB YUCOHBIX 3AHITHH .......cccvveenvrennnnns 7
5.2. TemMaTHKa TA00OPATOPHBIX BAHITHI ... ..ccccvveeerieesieeesteeesreaasseesssseesssseesssseessseesssseesssseesssesanns 13
5.3. [TpuMepHast TEMATHUKA KYPCOBBIX PAOOT ....vvveeerreeeiieeireeenireeeireeennteeenaseessreesseeessseesssseessseens 13
6.  OOPa30BATEIIBHBIC TEXHOIIOTH . .. ceuuveeuteeureenteesueeenseesneeaseesseeanseesnsesnseesaseanseesnseeseesnseenseesnsesnsens 13
7. ®oHJ OLIEHOYHBIX CPENICTB VISl MPOBEICHUSI TEKYIIETO KOHTPOJIS ¥ MPOMEKYTOYHOM aTTeCTAllUN
O0YYaIOIIUXCS 110 TUCHUTITHHE (MOJLYITED)...uteeuttanteenureenteesueeeseesueeenseesnseaseessseenseessseenseesnseeseesnsesnsens 14
7.1.  OnucaHue MIKaJl OIIEHUBAHUS CTENIEHN CDOPMHUPOBAHHOCTAKOMITETCHITHM. .....c.eveeeveenveevieeieniieeeeeeneeeeeeneeans 14

7.2. Tumnossie KOHTPOJIbHBIC 3a/1aHUA UJINW UHBIC yLIC6HO-MCTO,I[I/I‘IeCKI/Ie MaTcpHralbl,
H606XOI[I/IMBIG JJIs1 OCHUBAaHUS CTCIICHHU C(bOpMI/IpOBaHHOCTI/I KOMHGTCHHI/Iﬁ B ITPOLIECCE OCBOCHUA

YUCOHOM JIVICTIMTIITHTHBL. . ....eeuteeeuteenteeanteenetesaseasseessseansteemseesseesnseanseesaseessteenseasseesnseenseeenseasseeenseennseenseenns 21
7.2.1. TunoBble TEMbI K MICEMEHHBIM Pad0TaM, TOKIATAM HBBICTYIUICHUSMM .....cccveerreerueenneeseeenreenreenseenseennens 21
7.2.2. llpuMepHBIE BOIPOCHI K UTOTOBON QTTECTAITUH (BAUECT) ..eeevvreererreeereeeereeeineeesiseeesseeesseeennnes 22
7.2.3. TecToBble 3aAaHUSI 151 TPOBEPKU 3HAHUM CTYICHTOB ...cccuvteeureerteeenureennireeniteeenteeesreesnseeessseessseeesseesnnes 23
7.2.4. BanbHO-peHTHHTOBAs CUCTEMA OLEHKU 3HAHUI OAKATABPOB ..vvvevvvevreeereasreereesseesseesnessseesseesesssessssesenes 26

8.  IlepeueHb OCHOBHOM M JIOTMIOJIHUTEIBHONW yueOHOU IUTEpaTYphl, HEOOXOAUMOMN AJI1 OCBOECHUS

TUCHUTLTAHBL. THHOPMAIITMOHHOE OOCCTICUECHHUE .....evevvieneeeeneieeeeereenieeeteesiseenseesseeenseesaeesseesnseenseenens 28
8.1, OCHOBHAS JIUTEPATYPA «.cevvenreenreenueerieeriteeiteeteeteenseesutesaetemstenseenseesseesaeesateemteeseesseesseesaseeantenseenseesaeesasesseenseens 28
8.2.  JIOTIONHUTEIBHAS JTHTCPATYP . oec.uveeeurreersreerssreessseesseesssseessesassseessseesssseesssesasssessssessssssssssessssessssssesssesassseessesnns 28
9.  TpebGoBanus K yCIOBUSIM peau3aiii padoydeil MporpaMMbl TUCIUIUIUHBI (MOIYJIA) .............. 29
9.1. OOIIECUCTEMHBIE TPEOOBAHMM .....c.veeuvenrenreenreritentteteettenteetesatesseenteeseesseensesseesseenseeseenseensenaeens 29
DNEeKTPOHHO-OUOIMOTEUHBIE CUCTEMBI (JIEKTPOHHBIE OMOITUOTEKH ) ...vvvveenereeeneveeeereeeereenrreennneeennnes 29
9.2. MarepHanbHO-TEXHHUECKOE U Y4eOHO-METOANYeCKOe 00eciedeHne JUCIUIUIUHBL.............. 29
9.3. Heo6xoauMblil KOMIUIEKT JIMIIEH3UOHHOTO TTPOTPAMMHOTO OOECTICUCHUS ....vvveeeevveeevreeneneens 30
94. CoBpemenHbIe podeccroHanbHble 0a3bl JAHHBIX U WH(OPMAIMOHHBIE CIIPABOYHbIE
CHICTEMBL.....ceeutteeuteeetteeetteeeaateeeeutee sttt e sabe e e sabt e e ea bt e e e abe e e eab e e e ab et e sttt e st e e e st e e e st e e eabb e e e bt e esabaeesabeeenaneeenane 30
10. OcoGeHHOCTH OpraHHU3aIK 00pa30BaATEIBHOTO MPOIEcca IS JTUI] C OTPAaHHYEHHBIMH
BO3MOMKHOCTSIMHE 3ITOPOBBS «....vveeeeerteeeeaureeeeansreeeesssssseesasnsseesssassseessssssseesssnsseeessnsseessssnsseessssssesssnnssees 30
11. JIMCT PETHUCTPALIHM MBMEHEHHUM ......ceutieiiiieiiiieeiieesiteesteeesteeesiteeesateeeaaeeesabeeesteesnbeeesaseeesaneesnnnes 31



1. HamMeHOBaHMe JUCUUIJINHBI (MOLYJIA)

Ocnogul denonpouszso0cmaa

e b0 N3y4eHUs! TUCIUILINHBI SBIISCTCS 03HAKOMJICHHUE CTY/ICHTOB:

* C  HOPMATHBHO-METOJIWYECKOW  0a3oi  JeNOonpou3BOACTBA,  TPEOOBAHUSIMU
TOCYJApCTBEHHBIX CTaHIApPTOB B 00JAacTH JEIONPOU3BOACTBA, YHU(DUIIMPOBAHHOW CHCTEMOM
JOKYMEHTAIlMU M KIacCU(UKAIMKA JOKYMEHTOB 10 HAa3HAYCHWIO M MPUHIUIAM MOATOTOBKH H
odopMIIeHNS;

* KpUTEPHUSIMH HAYYHO-UCTOPHYECKOH ¥ MPAKTUYCCKOW IEHHOCTH JOKYMEHTOB;
MPOJICHHEM CPOKOB UX XpaHCHUS;

* HOBEHIIMMU HH(POPMAITMOHHBIMU TEXHOJIOTUSMU, TIPUMEHSIEMBIMH B JISJIONIPOU3BOICTBE;
CHCTEMOU BEJIOMCTBEHHBIX M I'OCYIAPCTBEHHBIX apXHBOB.

JIsl TOCTHKEHUS eI CTABATCS 3a1a4u:

* U3YYHTh TEPMUHOJIOTMIO B 00JacTH JIEJONPOU3BOJACTBA (JOKYMEHTAIIMOHHOTO
o0ecrnieueHus ynpaBieHus ),

* YCBOUTH HOPMATHBHBIC JOKYMEHTHI, pErJIAMEHTUPYIONINE COCTaBIeHUE, OhopmiteHue
JOKYMEHTOB H MOPSI0K paOOThI C HUMH,

* TIPUMEHSATH Ha MPAKTUKE MTPABHIIA COCTABIICHUS M O()OPMIICHHS Pa3IMIHBIX THIIOB
JIOKYMEHTOB;

* 3HATh TEXHOJIOTHIO, IPUMEHICMYIO TIPY OpraHU3aliu PadoThl C IOKYMEHTAMH B
OpraHHU3aIHsiIX;

* W3YYHUTh HOBEHIIINE KOMITBIOTEPHBIC TEXHOJIOTHH, IPUMEHIEMBIC B JICIIONPOU3BOICTBE.

2. MecTo tucuumJInHbl (MOAYJIs) B CTPYKTYype 00pa30BaTe/IbHOM NPOrpaMMbl

Jucnumiuza «OcHoBel genonpoussoactsa» (b1.B./IB.01.01) otHocuTes k BapuaTUBHOM
yacTt bioka 1 yyebHoro miaHa.
JucnunnuHa (MOAyJb) u3ydaercs Ha 5 Kypce B 9 (A) cemectpe.

MECTO JUCHUIIJIMHBI B CTPYKTYPE OITIOII

UHnekc | 51.B.JIB.01.01

TpeOoBaHus K NpeABAPUTEIbLHOI MOAT0OTOBKE 00y4aK0IIerocs:

st ycrnemHoro ocBOCHUsI AUCIUIUTHHBI « OCHOBBI JCIIOMPOU3BOACTBAY» CTYJIEHT JIOJDKEH MMETH
3HaHUs, IMOJAYYEHHBIE B  MPOLECCE  M3YUYEHHUs  NPEALIESCTBYIOIIUX  JMHIBUCTHUYECKUX
nucturinH: «CoBpeMeHHbIN pycckuil si3b1k», «KynbTypa peun» u ap.

I[I/ICIII/IHJ'II/IHBI N MPAKTHKH, ]I KOTOPBLIX OCBOCHHUE JAHHOH TUCHUILIMHBI (MOI[yJ'lﬂ)
H606X0)II/IMO KakK npeamecTreyrouiee:

N3zyuenne mucumiinHbl « OCHOBBI JIEONPOU3BOCTBA» SIBIIETCSI HEOOXOJUMON OCHOBOHM ISt
NOCJEIYIOEr0o HW3y4eHUs JTUCUMIUIMH BapuaTuBHOM wactu broka 1, mnpoxoxaeHus
OPEUIUIOMHON ~ TPAaKTHKH W TMOJATOTOBKM K  TPOLEAYpe  3aIIUTHl  BBITYCKHOM
KBAJTM(PHUKAIMOHHOMN paboThI.

3. IlepedeHb IJIAaHUPYEMBIX Pe3yJbTATOB
00y4eHUs MO0 TUCHHUILIHHE (MOAYJII0), COOTHECEHHBIX €
IUVIAHMPYEMbIMH Pe3y/JIbTATAMHU OCBOCHHSA
00pa3oBaTeIbHOM MPOrpaMMBbI




[Ipomecc w3y4YeHUs UCHIMILIAHBI

«OCHOBEI

(hopMHpOBaHHE CIETYIOIMINX KOMIETCHIIUN 00y4JaroIerocs:

JIETIOTIPON3BOJICTBAY

HampaBJIeH Ha

Conepxanne JleKoMITO3UIIHST KOMIICTSHITHI
Kox KOMIIETEHIUH B WHaukaTopsl JOCTHXKCHUS (pe3yybTaThl 00y4YCHUs) B
KoMIteTeHIn | coorBercTBun ¢ PT'OC KOMIICTCHITUI COOTBETCTBHUU C
BO/ TIOOII/ OOIT YCTaHOBJICHHBIMH UHIUKAaTOPaMHU
YK-1 Cnocoben VK.B-1.1 ananusupyer 3amauy u e¢ 3HATh:

OCYILECTBIATD MOUCK,
KPUTHYCCKHUI aHATN3 U
CUHTE3 HHPOPMALINH,
MIPUMEHSTh CUCTEMHBIN
TIOAXOJT JJISl PEILICHUS
MOCTaBJIECHHBIX 3a7a4

0azoBble COCTaBJIAIOLINE B
COOTBETCTBUH c 3aIaHHBIMH
TpeOOBAHUSIMHU

YK.b-1.2 OCYIIECTBIISAET

nH}opManny, HHTEPIPETUPYET U
pamXupyeT e¢ I peuICHUs
MOCTaBJICHHOM 3a1a4 O
Pa3JIMYHBIM THIIAM 3a1IPOCOB

VYK.b-1.3 npu o0pabGorke uH{C
oTIM4aeT (akThl OT
MHEHUH, UHTEpHpeTaui,

(dbopMupyeT cOOCTBEHHBIC
MHEHUS U CYKACHUS,
apryMEHTHPYET CBOH BBIBOJIBI
U TOYKY 3pCHUS
VK.B-1.4 BeiOMpaeT MeToAbl U
CPE/ICTBA PEIICHHS 3a/1a9U U
aHAIN3UPYET METOAOJIOTHIECKHE
1Ipo0JIeMbl, BO3HUKAIOIIUE TIPU P
3a7a4n
YK.b-1.5 paccmaTpuBaeT 3|
[peaIaraeT BO3MOXHBIC BapHAHTHI
pelieHuss  TMOCTAaBJIEHHOM  3ajauu,
OLleHMBasi ~ MX  JOCTOMHCTBA W
HEeI0CTATKU

*  coleprkaHUe
MPaBOBBIX aKTOB "
METOIMIECKHX JIOKYMEHTOB,
PErIaMeHTHPYIOLIUX  BOTPOCHI
CO3J1aHUsI JOKYMEHTOB M PabOTEHI
C HUMH;

* TpeOOBaHMS K COCTABICHHIO U
0(pOPMIICHHIO OPTaHU3AIIIOHHO-
pacnopsauTeIbHON
JOKYMEHTALHH;

. 0COOCHHOCTH
city’keOHOTO
Ymern:

*  HCIIONB30BATh IOJyYCHHBIC
3HAHHMS B [IPAKTHYECKON paboTe Mo
CO3MaHMI0 U O(pOPMIICHHIO
CITy)KeOHBIX IOKyMEHTOB;

- B COOTBETCTBHUU C
YCTaHOBJICHHBIMU Tpe6OBaHI/I§IMI/I
COCTaBJIATh U 0YOPMIISITH pa3HbIe
BUABI JOKYMCHTOB CHUCTEMbI
OpraHU3aHOHHO-
pacropsIuTeIbHON
JOKYMEHTALHH;

*  OCYLIECTBJIAThH
peIakTHPOBaHHE
JIOKYMEHTA,;

* BECTH /JICJNIOBYIO IIE€PEIHCKY,
JIEJIONPOU3BOJICTBO B OpraHax M
OopraHu3anusx.

Baagern:

® COBPEMCHHBIMH TEXHOJOTUAMU
JOKYMCHTAIIMOHHOT'O o0ecreueHust
VIIPaBJICHNUS;

. HaBbIKaAMH COCTaBJICHUA H
oopMITCHHS TOKYMEHTOB,;

* SA3BIKOM O(HIHATEHO-/ICTIOBOIO
CTHUJIS peul;

. METOJMKOW  COCTaBIICHUS,
oopMIIEHHST U peNaKTHPOBAHUS
ciry>ke0HOTO JIOKyMEHTa,
OpraHu3aIuy paboTHl C HUMH.

HOPMAaTHUBHBIX

A3BIKA
JOKyMEHTA.

NpaBKy H
CITy’keOHOTO




YK-4

CriocoOCH  OCYIIECTBIIATH
NIETIOBYI0 KOMMYHHKAIIUIQ
B YCTHOM M HHCBMEHHON
hopmax HA|
TOCYZApCTBEHHOM  SI3BIKE
Poccuiickoit ®enepanuu u
MHOCTPaHHOM(BIX)
SI3BIKE(aX )

VK.b-4.1 BeIOMpaeT CTHIb OOIICHHS
Ha TOCYIApCTBEHHOM s3blke PD 1
MHOCTPAaHHOM S3bIKE B 3aBH-CHMOCTH
OT LeJM W YCIOBHHM IapTHEPCTBA;
a[anTupyeT pedb, CTHIb OOIICHUS H
SI3BIK JKECTOB K CUTyanusm
B3alMOIEHUCTBHUS

'YK.b-4.2 BemeT IEJOBYIO IEPENHCKY
Ha rocyJap-CTBEHHOM s3blke P® ¢
YI€TOM OCOOEHHOCTEH CTHIIN-CTHKH
opHUIUANEHBIX H  HEO(UIIHATBHBIX
mceM

VK.b-4.3 Bener eNoBYIO NEPENucKy|
Ha HMHOCTPAaHHOM SI3BIKE C YYETOM
0COOCHHOCTEH CTHJIMCTUKH  O(UIIH-
QIBHBIX ITUCEM W COLMOKYJIBTYPHBIX
pa3nuui

VK.B-4.4 BBIIOIHAET IS TUYHBIX
[eneil  mepeBox  OQUIMANBHBIX |
podeccHOHAIBHBIX TEKCTOB C HHO-
CTPAHHOTO S3bIKa Ha PYCCKHH SI3BIK, C
[PYCCKOTO I3bIKa Ha MHOCTPAHHBIH
VYK.b-4.5 my0au9aHO BBHICTYIIACT Ha
roCy1apCTBEHHOM si3bike PD, cTpout
CBOE BBICTYIIJICHHE C YUETOM ayIH-
TOPUU U 1IeNTN OOIICHUS

VYK.b-4.6 YCTHO IIpeCTaBsIeT]
[pe3yJIbTaThl CBOCH AEATENBHOCTH Ha
MHOCTPaHHOM SI3BIKE, MOXeT
MO/IEp)KaTh pasroBOp B XOJIE HX
00CYKICHUS

3HaTb: 0COOEHHOCTH J€TI0BOH
KOMMYHUKAINH, YHUBEPCAIbHbIE
3aKOHOMEPHOCTHU CTPYKTYpPHOMH
OpTaHM3aINH ¥ CAMOOPTaHU3AINI
o(HIMaTbHO-AETOBOTO TEKCTA

YMeTh: aganTUpOBaTh Pedb, CTHIIh
OOIIEHMST M  S3BIK  JKECTOB K
CUTYaIUsSIM B3aUMOJEHCTBHSI,;
BEIOMpAaTh CTWIH  OOMICHHWA B
3aBUCHMOCTH OT ILEIH M YCIIOBUH
MapTHEPCTBA;  BBIIOJHATH IS
ITMYHBIX neen NEPEBO/
0pHUIIHAITEHBIX 5|
MpoQeCCHOHANBHBIX TEKCTOB C HHO-
CTPAHHOTO S3bIKAa Ha PYCCKHU S3bIK,
C PYCCKOTO sI3bIKa HA HHOCTPaHHBIH

Biaanerhb: HaBbIKAMU  BEJICHMS]
METIOBOM TMEPEMUCKH Ha PYCCKOM
S3bIKE C YYeTOM OCOOEHHOCTEH
CTHJIICTUKA O(UIN-aTbHBIX IHCEM
M COIMOKYJIBTYPHBIX PAa3ITHINH;

K-3

CriocobeH
AHATU3UPOBATH 3aKOHBI
Pa3BUTHS SI3bIKA

[M1K-3.1. OOBsICHIET HCTOPHIO,
COBPEMEHHOE COCTOSIHHE 7
MEePCICKTHBEI Pa3BUTHS SI3bIKA
[1K-3.2. OcymecTBiasieT TOUCK
MH(QOPMaLUK, HHTEPIPETHPYET W
pamkupyer €€ and  pelieHus
[1OCTaBJICHHOU 3a/1auun 1Q
Pa3JInYHBIM THIIAM 3aIIPOCOB.
[1K-3.3. [pu 00paboTKe
WHQOpPMAIUK OTIHYaeT (aKThl OT
MHEHUM, UHTEpHpETAIUi, OLIEHOK,
(hopMupyeT cOOCTBEHHBIE MHEHUs]
W CY)XICHUS, apTyMEHTHPYET CBOU
BBIBOJIBI M TOUKY 3PEHHUSL.

[1K-3.4. AnexBaTHO aHaIU3UpYyeET
OCHOBHBIEC SIBJIGHUSI W IIPOLECCHI,
oTpakaromue (HyHKIIHOHUPOBAHHE
SI3BIKOBOTO ~ CTPOSi  M3y4aeMoro
MHOCTPaHHOTO A3bIKA B
CUHXPOHHHU Y JHAXPOHUH.

3HATH: 3aKOHBI PA3BUTHUS SI3bIKA,
OCHOBBI KOMIUIEKCHOTO aHAIN3a
ITHHTBUCTHYECKUX SBIICHUIL;
0COOCHHOCTH O(PHUIIHATEHO-
IeTIOBOTO CTHIISL peUUr

YMeTh:

AHATU3UPOBATH U
CHCTEMATHU3UPOBATh

(haxThI U SIBJICHUS A3bIKA IS
00BIICHEHUS

AKTYaJIbHBIX MPOOJIEM M TCHICHIHI
JIENIONPOU3BOJICTBA;

Baagern:

HaBbIKaMU CUCTEMHOTI'O aHAIU3a
ITHTBUCTUYIECKUX SIBICHUH U
[IPOLIECCOB C

MCII0JIb30BAHUEM HAYUYHBIX U
TEKCTOBBIX

MCTOYHUKOB, HAYYHOH 1 yueOHOU
muTepaTypsl, HHOOPMAIIMOHHBIX
6a3

ITaHHBIX




ITK-5 Crocoben [1K-5.1. Hcmonp3yer pas3inuyHbIC
HCIIOJTE30BaTh SI3BIKOBBIE €IMHULIBI IS
SI3BIKOBBIC €IMHULIBI B [TOCTPOCHUS pPEYEBBIX
YCTHOM U |[KOHCTPYKIHA HA HHOCTPAHHOM
MUCHbMEHHOU peun SI3BIKE.

[1K-5.2. Haxomur B  TeKCTE

M3YYCHHBIC SI3BIKOBBIC CIIUHUIIB;
orpeeNseT (YHKIMOHATBHYIO
3HAYMMOCTh U UX aCCOIMATHBHBIN
[MOTCHITUAIL.
[1K-5.3.CamocTrosTensHO
COCTaBIISICT YCTHBIC
[MICHMCHHBIC TEKCTHI HA|
AHTIIMICKOM  SI3BIKE,  YYUTHIBAs
dhakTop CTHJICBOM
nmrddepeHnranmm.

3HaTh:

SI3BIKOBBIE €IUHULBI 115
IOCTPOEHUS pEYEBBIX
KOHCTPYKLUHI
YmMmern:

CaMOCTOSITEIIEHO COCTABIIATH

YCTHBICE WM THCHMEHHBIE TEKCTH]
Ha PpPYCCKOM M  aHIVIUHCKOM
S3bIKEe,  Y4YUTBIBAs  (haKTop
CTHIICBOM ITU(PepeHINAIH.

Baagers :

HaBbIKaMHU HCIIONb30BaHUS
Pa3IMYHBIX S3BIKOBBIX E€AWHUII
UL TIOCTPOCHMSI  PEYEBBIX
KOHCTPYKUUH

4. OObeM IMCHUIIMHBI (MOXYJIS) B 3a4€THBIX eIMHUIIAX C YKA3aHHEM
KOJINYeCTBA aKaJleMHYEeCKHUX YaCOB, BbIICJIEHHbIX HA
KOHTAKTHYI0 padoTy 00y4aroumuxcs ¢ npenojaaBaresiemM
(o BAaM y4eOHBbIX 3aHAITHI) M HA CAMOCTOSITE/IbHYIO

padoTty o0y4aroimmxcst

O61as TpyA0eMKOCTh (00beM) AUCHHUILINHBI (MOYJIS1) COCTABIISAET 2 3aU€THBIE €UHULIbI,

72 akageMHUUYECKHX Yaca.

Bcero uacos Bcero uacos
O06BeM TUCIUITIMHEL JUISL OYHOU (POPMBI JUI 3209HOH
00yUeHHS (dopMBI 00yUCHHS
Oo0mast Tpy10eMKOCTh AU CHMIJIMHbBI 72 72
KonTakTHas padoTa odyuyarommxcs ¢ npemnojasartesem (1o 36 6
BHJIaM y4eOHbIX 3aHATHIT)  (Bcero)
AynutopHas pa6oTa (Bcero):
B TOM YHCJIE!
JIEKIUHU 12 2
CEMUHApBI, IPAKTUUYECKUE 3aHITUS 22 4
MPAKTUKY MBI HE NPEyCMOTPEHO | He MPerTyCMOTPEHO
nabopaTopHbIe PabOTHI HE NPEyCMOTPEHO | He MPerTyCMOTPEHO
BueayautopHas padora:
KOHCYJIbTAIs NIepes 3a4eTOM

BreayauTopHasi paboTa Tak:Ke BKIOYACT HHAMBUAYATbHYIO PabOTy 00yYaIOIIUXCSI C
Mpero/iaBaTeseM, IpyInoBbie, HHUBUAYalbHbIE KOHCY/IbTAIIMU U UHBIE BUIBI yUeOHOH
JIeSATeIbHOCTH, PEyCMATPUBAIOIINE IPYIOBYO WIIH UHANBHYAIbHYIO paboTy
o0ydJarmuxcs ¢ mpenojaBaTesieM ), TBOpUECKyto padoTy (3cce), pedeparsl, KOHTPOJIHHBIE

paboTHI ¥ p.

CamocTosiTeJibHasi padoTa odyuarouuxcs (Bcero) 38 62
KonTpoas camocToATe1bHOI padoThI 4
Bujx npomexyTouHo# aTTecTanuu odyuyaromerocs (3aqert / 3aueT 3a4ueT

3K3aMeH)

5. Conpep:xkanue TMCHUILUIMHBI (MOAYJIs1),
CTPYKTYPHUPOBAaHHOE 10 TeMaM (pa3aesiam) ¢
yKa3aHUeM OTBEJIeHHOI'0 HA HUX KOJIUYeCTBA

aKaJeMHYEeCKUX YaCOB U BUA0B Y4eOHBIX 3aHATHI

5.1. Pazgesibl AMCHUIIVIMHBI M TPYI0E€MKOCTD 110 BUAAM y4eOHBIX 3aHATHI

(B akaieMHYECKHX Yacax)



st ouno#t hopmbl 00yUIeHUS

O6mas
TpynoeM | Buzpl yueOHBIX 3aHATHI, BKIIIOYask CAMOCTOSATEIBHYIO
KOCTh paboTy 00y4aromuXcs U TPYAOEMKOCT (B 4acax)
Ne Paznen, rema (B yacax)
/1 JIACIATIIINHEL
AynuropHbie Cany. | TPR@HHDYEMBIE | DOPMBI
BCETO y4. 3aHATHA pa6 | pe3ynbTaTsl TEKYILEro
Jex. | TIp. | JIa6. ’ 00yJeHHs KOHTPOJIS

1. [Tema: OCHOBHI IEIOPON3BOACTBA! 2 2 VK-1 YcTHbII
[eTIH, 33/1a41 W OCHOBHbIE TIPUHIIATIBL. YK-4 orpoc
[TOHATHIHHBII armapaT IeI0TPOU3BOICTRA. IK-3
Knaccugukanus, METOMBI M CLIOCOOBI IIK-5
TOKYMEHTHPOBAHUSL.

2. (Tema: Bupsl, hyHKIMH, CBOMCTBA U 2 2 VK-1 Joknan ¢
TUIIBI JOKyMeHTOB. CTPYKTypa JOKYMEHTa. YK-4 Npe3eHTanue
OOmue TpeboBaHMA K  OQOPMIICHHIO IK-3 i
TOKyMEHTOB. PEeKBH3HTHI IOKYMEHTOB, UX IK-5
Ha3HayeHUe. bIaHKH JOKyMEHTOB.

3. |Tema: TepMuHOIOTHICCKAS Oaza 2 2 VK-1 TBopueckoe
JIEIOTTPOU3BOICTBA VK-4 3a7aHUE

TK-3
IIK-5

4, |Tema: 3akoHONATENbHBIE U TPABOBBIE AKTHI 2 2 VK-1 Bbann-onpoc
Poccuiickoit @eneparm, [OCTHI B cdhepe VK-4
MHOOpPMAlNK,  JOKYMEHTOBEACHHS | IIK-3
IeJIONPOU3BOCTBA. Y HU(DHUIIMPOBAHHBIE IK-5
cucTeMbl NOKyMeHTanuu. HopmaruBHble
moxymeHTsl, kinaccugukaropsl. ['OCT P
7.0.97-2016. «HarmonaneHbIi CTaHAAPT
Poccuiickoit Deneparyu.Cuctema
CTaHIapTOB o nH(pOPMALUHL,

OUOIHOTEYHOMY M H31aTeIIbCKOMY JICIy.
OpraHu3anOHHO-PaCIOPAAUTENbHAS
ITOKYMEHTALHS. TpeboBanus K
0(hOPMIICHHIO JOKYMEHTOBY.

5. |Tema: Hcropus pa3BUTHS CHCTEMBI 2 2 VK-1 Tecr
rOCyapCTBEHHOTO JICJIONPOU3BOICTBA B YK-4
Poccun TK-3

TIK-5

6. |Tema: Cuctema OpraHM3aIMOHHO- 2 2 VK-1 Pedepar
MPaBOBOM JOKyMEHTAIIWH. YK-4
PacriopsiauTenbHbIE JOKYMEHTEHI IK-3

TIK-5

7. |Tema: CocTaB pEKBU3UTOB JIOKYMEHTOB. 2 2 VK-1 DOpOHTAIBHBI
TpeboBanus K OQOPMIICHHIO PEKBH3HTOB YK-4 i ompoc
JIOKyMEHTOB TIK-3

I1K-5

8. [Tema: Cucrema nH(pOpMaMOHHO- 2 2 VK-1 Jloxnan ¢

cnpaBouyHol  jnokymeHTtanuu.  CocraB VK-4 MIpe3eHTanne
nH(pOpMaMOHHO-CIIPaBOYHBIX IIK-3 i
TTOKYMEHTOB. Joxnannas IK-5
3amrcKa, ciry>xeOHast
3arcka, 00bsICHUTENbHAS 3aIucKa.
[TpeasnoxxeHus, IPeICTaBICHHsI, 3asBICHHS,
Jlenoast TepenucKa. Odopmnenne
[IPOTOKOJIOB, aKTOB, CIIPABOK, 3aKIIFOUEHHI,
OT3BIBOB, CBOJIOK, CITCKOB, IEpEUHEH.




9. |Tema: OcopmieHne MPOTOKOJIOB U aKTOB. VK-1 TBopueckoe
VK-4 3a7aHue
TIK-3
IIK-5
10.|Tema: Meroauka peAaKTUPOBAHHUS U VK-1 Pedepar
TEXHHUKA NPABKHU CITy)KEOHBIX JOKYMEHTOB. YK-4
Tunu4Hple OMMOKH B S3bIKE U CTHJIC I1K-3
JIOKYMEHTOB IIK-5
11.Tema: JIOKyMEHTBI IO THYHOMY COCTaBY. VK-1 VeTHbIH
Kpanudukamus JOKyMEHTOB I10 JTHYHOMY YK-4 ornpoc
cocraBy. CoCTaB JIMYHOTO Jiesla PabOTHHKA. 1K-3
VHubHUIHpOBaHHBIE GOPMBI JOKYMEHTOB I1K-5
0 TAYHOMY COCTaBY.
12.|Tema: OdopmieHne JTOKYMEHTOB IO VK-1 Hoxaz ¢
JIMYHOMY COCTaBY VK-4 [pe3eHTaIHe
IIK-3 i
IIK-5
13.|Tema: IIpoGiema CcOBepHIICHCTBOBAHHS VK-1 YcTHBIH
JIOKYMEHTO0060pOTa VK-4 orpoc
IIK-3
TIK-5
14.|Tema:  JlokyMeHTHI 1O  (UHaHcaM, VK-1 Bmum-ompoc
CHabXEHUIO U COBITY YK-4
IIK-3
TIK-5
15.|Tema: OdopmieHHE TOKYMEHTOB 10 VK-1 Tect
CHA0XXEHHIO U COBITY. YK-4
IIK-3
TIK-5
16.|Tema: Opraam3anus VK-1 TBopueckoe
JIOKYMEHTO060pOTa. JIOKYMEHTOMOTOK . VK-4 3a1aHKe
TIK-3
TIK-5
17.Tema: JIOKYMEHTOIOTOK: CTPYKTYpa, VK-1 Bbiuu-omnpoc
00beEM, IUIOTHOCTE M T.JI.  OTallbl YK-4
nokymeHToobopora. Ilpuem u mepBuuHAas IIK-3
00paboTKa TOCTYIAIOIIMX B OPraHU3alHIo IK-5
JIOKYMEHTOB; pEIBAPUTENHHOC
[paccMOTpeHHe " pacrpeeneHue
TOKYMEHTOB. Perucrpanusi JIOKYMEHTOB.
OpraHusanyss — JBIJKCHHS  JIOKyMCHTOB
BHYTpH OpraHM3aLyuH. KoHnTpous
MCIIONHEHUsT  JAOKyMeHToB.  O0OpaboTka
MCIIOJTHEHHBIX M OTHPaBIISIEMbBIX
TTOKYMEHTOB.
18.| Tema: CTuiib ¥ 3bIK JIETIOBOMU MEPENHCKA VK-1 Hoxaz ¢
VK-4 npe3eHTanue
I1K-3 i
TIK-5
19.| Tema: PaboTta c VK-1 Pedepar
KOH(UICHIINATBHBIME JTOKyMEHTaMH YK-4
[1K-3
[1K-5
20.|Tema: TexHonOrus y4era U pacCMOTPEHHUS VK-1 VYcTHbIi
HOCTYIUBIIAX KOH(HICHIIUAIBHBIX YK-4 orpoc
JIOKyMEHTOB TIK-3
[1K-5
21.|Tema:  Hcmomnenme u  oOpabotka VK-1 Hoxmaz ¢
MOATOTOBJICHHBIX KOH(HICHIIMATBHBIX YK-4 npe3eHTalue
JIOKYMEHTOB IK-3 i
[1K-5




22.|Tema: XpaneHue JIOKYMEHTOB. 2 2 VK-1 Tect
OTBETCTBEHHOCTh 3a COXPaHHOCTH VK-4
TOKYMEHTOB. Ionsarue «IKCIIEPTU3Y TIK-3
[IEHHOCTH JIOKYMEHTOBY. [Mousitue IIK-5
«oopmIiieHHEe JIeIIaY. OCHOBHBI®
TpeboBaHus, MpeIbSBIISICMbIC K
odopmiiennto nen. IloaroroBka mgen K
ApXHBHOMY XPaHEHHIO. [paBuna
(OpMUpPOBaHUSI  pPA3NUYHBIX  KaTErOPHH]

JTOKyMEHTOB B JieJa.
23.|Tema: DkcrepTu3a LEHHOCTH JOKYMEHTOB 2 2 VK-1 Pedepat
VK-4
TK-3
TIK-5

24.|Tema: OdopmieHue e JUTHTENbHBIX 2 2 VK-1 ®OpoHTANBHBI

CPOKOB XpaHCHHSI VK-4 i ompoc
TK-3
TIK-5

25.|Tema: Hasnauenue u BUJIBI 6 2 4 VK-1 Jloxnaz ¢
HOMEHKJIATYPbI e TpeGoBanusl, YK-4 Hpe3eHTaIne
HPENBABIIEMBIE K COCTABICHUIO U IK-3 i
3aMOJHEHHI0 (OPMbI HOMEHKJIATYPBI €I TK-5
OpraHu3aluH.

26.Tema: ABTOMAaTH3UPOBaHHbBIC CHUCTEMBI H 4 4 VK-1 Pedepar
TEXHOJIOTUU J0V. KomnsroTepHsle VK-4
cucTeMBl M TEXHOJIOTMH  CO3/aHusd IK-3
OKyMeHTOB. Heo0X0IUMOCTh M 3ajaud IK-5
KOMILIEKCHOM aBTOMAaTH3aLIUNA JOVY |
OCHOBHBIE TPEOOBAHUS U XaPAKTCPUCTHUKH
aBTOMaTU3MpoBaHHOU cuctemsbl JIOY.

27.Tema: Cucremsl 3JIEKTPOHHOTIO 4 4 VK-1 Pedepar
TOKyMeHT0000pOTa: TIPUMEPBI, VK-4
(YHKIMOHAT. IIK-3

TIK-5
Bcero 72 12 22 38
s 3a0uHOM (hOpMBI 00yUEHUS
Ob6mas
TpyaoeM | Bujsl yueOHBIX 3aHATHI, BKIIIOYast CAMOCTOSATENBHYIO
KOCTb PpaboTy 00YYaOIIUXCS U TPYIOSMKOCTh (B Yacax)
Ne Paznen, Tema (B uacax)
/it JACIATUIAHBI
AynuropHsie Cant IInanupyemsie |  Dopmsl
BCETO Y. 3aHATHSA pa6. pe3yabpTaThl TEKyLIErO
Jex. | TIp. | JIa6. ’ o0ydeHus KOHTPOJIS

1. {Tema: OCHOBBI 1€JOMPOU3BOJCTBA! 2 2 2 VK-1 YerHblii
[[eJTH, 3a/1a491 ¥ OCHOBHbIEC TPUHIIMIIBI. VK-4 orpoc
[ToHATHITHEII anmapaT JeJIOPOU3BOACTBA. [K-3
Kiaccudukanus, METOIBI ¥ CIIOCOObI IK-5
JTOKyMEHTHPOBAHHUSL.

2. [Tema: Bunel, GyHKINH, CBOWCTBA U 4 2 2 VK-1 Joxnan ¢
TUTIBI JOKyMeHTOB. CTPYKTYpa JOKYMEHTA. VK-4 TIpe3eHTaInne
O6wmme TpeboBaHus K  OQOPMIICHHUIO TIK-3 i
JTOKYMEHTOB. PeKBH3HTHI JOKYMEHTOB, HX TIK-5
Ha3zHa4YeHUe. BllaHKKM JOKYMEHTOB.

3. |Tema: TepmuHoNOrUYECKas Oaza 2 2 VK-1 TBopueckoe
JIeTIONPON3BO/ICTBA VK-4 3a/aHue

TIK-3
TIK-5
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4. |Tema: 3akoHOmATENbHBIE U IPABOBBIE AKTHI VK-1 Bbauu-ompoc
Poccuiickoii deneparn, [OCTHI B chepe VK-4
WH(pOpMaIUHY, JIOKYMCHTOBEICHUS H IK-3
[eONPOM3BOACTBA. Y HU(DULIMPOBAHHBIE TIK-5
CHCTeMbl OKyMeHTauuu. HopMmaTuBHBIE
mokyMeHThl, Kiaccudpukatopel. ['OCT P
7.0.97-2016. «HarmmonansHBIA CTaHAAPT
Poccuiickoii Oeneparn. Cuctema
CTaHIapTOB o nHpOpMAINH,
OUOIMOTEYHOMY U M3ATEIILCKOMY JICIy.
OpraHu3alnOHHO-PaCTIOPSTUTEIbHAS
ITOKyMEHTALHS. TpeboBanus K|
0(hOpMIIEHHIO TOKYMEHTOBY.
5. |Tema:  HcTopus pa3BUTHS CUCTEMBI VK-1 Tect
rOCYapCTBEHHOTO JICJIONPOU3BOICTBA B VK-4
Poccun 1K-3
IIK-5
6. |Tema: Cuctema OpraHU3alMOHHO- VK-1 Pedepar
MPaBOBOM JIOKyMEHTAIWH. YK-4
PacniopsauTenbHble JIOKYMEHTEI IK-3
IIK-5
7. |Tema: CocTaB pPEKBU3UTOB JIOKYMEHTOB. VK-1 DpOHTAIBHBI
TpeboBanus K OQOPMIICHHIO PEKBH3HTOB YK-4 i ompoc
JIOKyMEHTOB IK-3
TIK-5
8. [Tema: Cucrema HHPOPMATMOHHO- VK-1 Joxnaz ¢
cnpaBoyHOH  gokymeHtauuu.  Cocras YK-4 Npe3eHTalnue
MH(POPMAIIMOHHO-CITPABOYHBIX [IK-3 "
IOKYMEHTOB. JloknaaHast IIK-5
3amKcka, ciry)xeOHast
3arucka, 00bsICHUTENbHAS 3aImucKa.
[TpennoxeHus, NpenCTaBICHHsI, 3asBICHHUS,
JlenoBas Tepenucka. Odopmnenne
[POTOKOJIOB, aKTOB, CIIPABOK, 3aKJIFOUCHUI,
OT3BIBOB, CBOJIOK, CITCKOB, [IEPEYHEH.
9. |Tema: OcopmiieHHE TPOTOKOJIOB U aKTOB. VK-1 TBopueckoe
YK-4 3a/1aHKe
IIK-3
IIK-5
10.|Tema: MeToanKa pemaKTHPOBAHHUS U VK-1 Pedepar
TEXHHKA TPABKU CIIyKEOHBIX JIOKYMEHTOB. VK-4
Tunu4pble OmMMOKH B S3BIKE M CTHIIE 1K-3
JIOKYMEHTOB TK-5
11.Tema: JIOKyMEHTBI IO TUYHOMY COCTaBY. VK-1 YcTHBIIT
KBanugpukanusi JOKyMEHTOB I10 JIUYHOMY VK-4 orpoc
coctaBy. CocTaB JIMYHOTO JiejTa pabOTHHKA. IK-3
YanpuurpoBanHble HOPMBI TOKYMEHTOB [K-5
TI0 JINYHOMY COCTaBYy.
12.|Tema: OdopmieHue JOKYMEHTOB IO YK-1 Hoxnan ¢
JMYHOMY COCTaBY YK-4 npe3eHTalue
[1K-3 i
[1K-5
13.|Tema: IIpobmema coBepLICHCTBOBAHMS YK-1 VYcTHbIi
JIOKYMEHTO000POTa VK-4 ornpoc
TIK-3
TIK-5
14.|Tema:  JlokymeHTHl 1O  (HHaHCaM, YK-1 Bbmun-onpoc
CHa0XEHHIO U COBITY YK-4
[1K-3
TIK-5
15.|Tema: OdpopmieHrne TOKYMEHTOB 10 Tect
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CHA0XCHHUIO U COBITY.

16.|Tema: Opranuzanus VK-1 TBopueckoe
JIOKYMEHT0060pOoTa. JIOKYMEHTOMOTOK . VK-4 3aj1aHue
TIK-3
IIK-5
17./Tema:  JIOKyMEHTONOTOK: CTPYKTYpa, VK-1 Bbnuu-omnpoc
00BEM, IJIOTHOCTh u T.1. DTamnsl VK4
nokymeHTtoobopora. Ilpuem u mepBHYHAs TIK-3
00paboTKa MOCTYNAIOIMX B OPraHU3aLHio TIK-5
JIOKyMEHTOB; MPEABAPUTEIHHOE
[paccMoTpeHne u pacrpezeneHue
TTOKyMEHTOB. Perucrparys JIOKYMEHTOB,
OpraHu3anusi  JBHXKCHUS  JJOKyMEHTOB
BHYTpHU OpraHu3aI|H. KouTtpous
MCIIONTHEeHUsT  ToOKyMeHToB.  OOpaboTka
HCIIOTHEHHBIX U OTIPABIISEMbIX
[TOKyMEHTOB.
18.|Tema: CTunb U 5A3bIK JETOBOW MEPENUCKU VK-1 Hoxaz ¢
VK-4 npe3eHTanue
IK-3 i
TIK-5
19.|Tema: Pabora c VK-1 Pedepar
KOHQUIEHIIHATBHEIME TOKyMEHTaMH VK-4
TIK-3
TIK-5
20.|Tema: TexHOJOTHs ydyeTa U paCCMOTPEHUS VK-1 YcrHblid
HOCTYIUBILIAX KOH(MICHIMAIBHBIX YK-4 orpoc
JIOKYMEHTOB IIK-3
TIK-5
21.|Tema:  HcnmomHenme u  oOpaboTka VK-1 Hoxnaz ¢
IIOATOTOBJIEHHBIX KOH()UAEHIIMATBHBIX VK-4 npe3eHTalue
JIOKyMEHTOB IK-3 i
TIK-5
22.Tema: XpaHneHue JIOKyMEHTOB. VK-1 Tect
OTBETCTBEHHOCTH 3a COXPaHHOCTH YK-4
mokymeHTOB.  [loHsATHE  «IKCIEpTH3a IIK-3
LIEHHOCTHU JIOKyMEHTOBY. [onsitue IK-5
«oopmIteHHE Jiernay. OCHOBHBIE
TpeGoBaHus, MpPEIbSBIISICMbIC K
odopmiiernto  gen. I[loaroroBka gen K
APXUBHOMY XPaHEHHIO. [pasuna
(OpMUPOBaHUSI  pPA3NUYHBIX  KATErOpHH]
JTIOKYMEHTOB B JieJIa.
23.|Tema: DKkciepTH3a EHHOCTH JOKYMEHTOB VK-1 Pedepar
VK-4
TK-3
TIK-5
24.|Tema: OdopmieHne aen AIUTEIbHBIX YK-1 DpoHTATEHBI
CPOKOB XpaHEHHs YK-4 1 ompoc
[1K-3
TIK-5
25.|Tema: Ha3nauyenwue u BHIBI VK-1 Joxmaz ¢
HOMEHKIIATYPhI I TpeboBanus, YK-4 Npe3eHTaIne
NpenbsBIEMbIC K COCTABICHHUIO U IIK-3 i
3aIl0JTHEHHIO (POPMBI HOMEHKJIATYPBI el [K-5
OpraHu3aIuH.
26.Tema: ABTOMAaTH3MPOBAaHHBIE CHCTEMBI H VK-1 Pedepar
TEXHOJIOTUHU J0V. KomnbrorepHsle YK-4
CHCTEMBI WM TEXHOJOTMH  CO3JaHHS [K-3
noxymMeHToB. HeoO0XoammocTh H  3aaauu [K-5

KoMILIeKCHOM aBTomMatm3anuu JJOY.
OCHOBHBIE TPEeOOBaHUS M XapaKTePUCTHKH

aBTOMaTH3MpoBaHHOM cuctemsl JIOY.
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27.|Tema: CucreMsl 3JIEKTPOHHOTO| 2 2 VK-1 Pedepar
TOKyMEHTO000pOTa: TIPUMEPBI, VK-4
(YHKIMOHAL. IK-3
IIK-5
KonTpomns 4
Bcero 72 2 4 62

5.2. TemaTuka Ja00paTOPHBIX 3aHATHI
VY4eOHBIM IIJITAHOM HE MPEYCMOTPEHBI

5.3. IIpumepHasi TeMaTHKa KyPpCOBBIX padoT
Y4eOHBIM IIAHOM HE MPEIYCMOTPEHBI

6. O0pa3oBaTejibHbIE TEXHOJIOTUHN

[Ipu mpoBeneHHH y4yeOHBIX 3aHATUH IO JMCUUIUIMHE WCHOJB3YIOTCA TPAJAULUMOHHBIC H
MHHOBAILlMOHHBIE, B TOM YUCIIe HH(OPMAIIMOHHBIE 00pa30BaTe/IbHbIE TEXHOJIOTUH, BKIOYas MIPU
HEO0O0XOIMMOCTH IPUMEHEHUE aKTUBHBIX U HHTEPAKTUBHBIX METOJIOB O0yUEHHSI.

TpaauunoHHele 00pa30BaTENIbHBIE TEXHOJOIMHM PEATU3YIOTCs, MPEUMYIIECTBEHHO, B
mporecce  JISKHMOHHBIX M NPAaKTUYECKHX  (CEMHHApCKHX, JaOOpaTOpHBIX)  3aHATHH.
VHHOBanMoHHbBIe 00pa30BaTENIbHbIE TEXHOJIOTUU HCHOJB3YIOTCA B IPOLIECCe ayIAUTOPHBIX
3aHATUA M CaMOCTOSITEIbHOM paboThl CTYJIEHTOB B BHJAE I[PUMEHEHUS aKTHUBHBIX H
MHTEPAKTUBHBIX METOJI0B O0yUCHHMS.

HWudpopmannonHsle  00pa3oBaTelbHbIE  TEXHOJIOTMH  pEANU3yHOTCd B IIpoLecce
UCIOJb30BAHUSA  BJIEKTPOHHO-OMOIMOTEUHBIX CHUCTEM, 3JIEKTPOHHBIX 00pa3oBaTeNbHBIX
pECYpCOB M 3JIEMEHTOB JJIEKTPOHHOIO OOy4YeHHS B DJIEKTPOHHOH HH(OPMAIMOHHO-
o0pa3oBaTeNpHON cpefe A aKTHBM3alMU Y4eOHOro Ipoliecca U CaMOCTOSTENbHOW pabOThI
CTYZCHTOB.

PasButne 'y  oOydaromuxcsi HaBBIKOB  KOMAaHIHOM  pabOThl, MEXJIMYHOCTHOM
KOMMYHUKAIMH, TPUHATHS PEIICHUN U TUAEPCKUX KaueCTB MPH MPOBEJCHUN YUEOHBIX 3aHATHH.

[TpakTueckue (CEeMUHAPCKUE 3aHATUS OTHOCSTCS K MHTEPAKTUBHBIM METOJlaM OOyudeHus
1 00J1a/1al0T 3HAYUTEIbHBIMU MPEUMYIIECTBAMU 10 CPABHEHUIO C TPAJAUIMOHHBIMU METOJaMH
oOy4deHusi, TJIaBHBIM HEIOCTATKOM KOTOPBIX SIBJIETCS W3BECTHAsl M3HAdajdbHas MAcCHUBHOCTH
cyObekTa 1 00beKTa 00ydeHusl.

[TpakTrueckue 3aHATHS MOTYT IPOBOAMUTHCS B (OpPME IPYIIIOBOM JUCKYCCHH, «MO3TOBOI
aTaku», pa30opka KeicoB, pelieHHusl MpakTHdeckux 3anad u Ap. [Ipexzae, yem nate rpymnmne
MH(}OpPMAIIHIO, BaKHO IMOATOTOBUTH YYAaCTHHKOB, aKTUBHU3UPOBATH MX MEHTAJbHBIE IPOLECCHI,
BKJIFOUNTBH UX BHUMAaHUE, pa3BUBaTh KOONEPALNIO U COTPYIHUYECTBO IIPU IIPUHITHH PELLICHUN.

Meronuyeckue peKOMEHAAMKM IO MPOBEIEHUIO Pa3IMYHBIX BHJIOB IMPAKTUYECKUX
(ceMUHapCKUX) 3aHATHH.

1. O0cyknenne B rpynmax

I'pynmnoBoe o06cykaeHne Kakoro-mi060o BONpoca HANpaBIEHO HA HAX0XKJIEHUHM UCTUHBI WU
JOCTHIKEHHUE JIYYIlero B3auMOIOHMMAaHUs, [ pynmoBble 00CYXIEHHsS CIIOCOOCTBYIOT Jy4IlIEMy
YCBOEHHIO U3y4aeMOro MaTepuaia.

Ha nepBom stame rpynmnoBoro o0CyxaeHHs Mepesa 00ydaroluMMHcsa CTaBUTCs MpoOliema,
BBIJICJIAETCS] ONPEAEICHHOE BPEMsl, B T€YEHHE KOTOPOro o0ydaroliuecs: JOJKHBI MOArOTOBUTH
apryMEHTHPOBAHHBIN pa3BEPHYTHIN OTBET.

[TpenonaBaTens MOXKET yCTaHABJIMBATh ONPEJEIICHHBIE NTPaBUIIA MPOBEIEHUS IPYIIIOBOTO
00CYKICHHUS:

-33/1aBaTh ONpE/IeIIEHHbIE paMKU 00CYKJIeHHS (Halpumep, yka3aTh He MeHee 5.... 10
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0munOoK);
-BBECTHU aJITOPUTM BBIPAaOOTKH 00IIIeT0 MHEHHUS (peIIeHus);
-Ha3HAYUTh MOJIepaTopa (BEAyIIEero0), PYKOBOISIIETO X00M IPYIIIOBOT0 00CYKISHUS.

Ha BTOpOM 3Tamne rpynmnoBoro o0CyXIeHHUs BbIPa0aThIBACTCs TPYIIIOBOE PEIIEHHE COBMECTHO C
npenoaaBaresieM (apouTpom).

Pa3HOBHIHOCTBIO TI'PYNIOBOrO OOCYXAEHHUS SIBISIETCS KPYIVIBIA CTOJI, KOTOPBIM IPOBOAUTCS C
LEJIBI0 TOJENUTBCS MpOoOJeMaMy, COOCTBEHHBIM BHUJIEHHUEM BOIPOCA, IO3HAKOMHUTBCA C OIBITOM,
JIOCTUKEHUSMHU.

I[IyOoiuuHas npe3eHTanus MPoeKTa

ITpe3zenTanust — camblil 3 PEeKTUBHBIN cr1OCOO TOHECEHHs Ba)KHOW MH(OpMALMK KaK B Pa3roBope
«OAMH HAa OJWH», TaK M NIPU MyOJUYHBIX BHICTYIUICHHX. Craii-mpe3eHTalMu C UCIOIb30BaHUEM
MYJIbTUMEIUHHOT0 000pylOBaHMUs MO3BOJSAIOT 3((EKTUBHO W HAMIAJHO NPEACTaBUTh COJEpIKaHHE
U3y4aeMOro MaTepuasa, BBIICTUTh U MPOUILTIOCTPUPOBATH COOOIIEHNE, KOTOPOE HECET MOYUYUTEIbHYIO
MH(pOpMaLMIO, MO0Ka3aTh €€ KIIOYEBbIC COJepXaTelbHble MYHKTHI. lcrnonb30BaHHE MHTEPaKTHBHBIX
AIIEMEHTOB TO3BOJIAET YCHIIUTh 3()(PEeKTUBHOCT MyOINYHBIX BBICTYIIJICHUN.

Juckyccust

Kak uHTepakTUBHBIA MeTOJ]] 00yUeHMs O3HadaeT uccienoBaHue Wi pazoop. OO6pazoBaTenbHON
JIVICKYCCHEH Ha3bIBaeTCsl IIeJICHANPAaBICHHOE, KOJUIEKTUBHOE OOCYXIEHHE KOHKPETHOH MPOOIeMBbI
(cuTyanuu), CONpOBOXKAAOLIEHCS OOMEHOM HIESIMH, ONBITOM, CYXJIEHHSIMH, MHEHUSIMH B COCTaBe
TPYTITBI 00yYaOIIHXCS.

Kak npaBuito, quckyccust OObIYHO IPOXOAUT TPU CTAJUH: OPUEHTALMS, OLIEHKA U KOHCOIU AU
[TocnenoBarenbHOE PACCMOTPEHNE KaXA0M CTalUU O3BOJISET BBIIEIUTD CIEAYIOLINE UX OCOOEHHOCTH.

Craaus opueHTaluy NpeanoaraeT aJjanTanio Y4aCTHUKOB TUCKYCCUH K caMoi mpobiieme, Apyr
JpyTY, 9TO TO3BOJISIET CPOPMYIUPOBATEH MPOOIEMyY, LIEIH JUCKYCCHH; YCTAHOBUTDH MIPAaBUJIA, PETJIAMEHT
JCKYCCHH.

B cragum OLEHKM DIPOUCXOAMT BBICTYIUIEHHE YYACTHHUKOB JAMCKYCCHUM, WX OTBETHl Ha
BO3HHKAIOIIKME BONPOCHL, COOP MaKCHMaJbHOIrO oObeMa Hjel (3HaHUM), MPeUIoKEeHUH, NpecedeHue
npenogasaresieM (apOUTPOM) JIMUHBIX aMOULIUNA OTKJIIOHEHHUH OT TEMBI IUCKYCCHH.

Cragust KOHCOMUAALMY 3aKI0YacTCA B aHAIN3€E PE3YyIbTaTOB TUCKYCCHH, COINIACOBAHUM MHEHMH
Y TIO3UIIHH, COBMECTHOM (POPMYJIMPOBAHUU PEILICHUN U UX MPUHSATHH.

B 3aBucumocty OT Lened M 3amad 3aHATHS, BO3MOXHO, HCIOJIB30BaTh CIEIYIOIIME BHJIBI
JTUCKYCCHM: Kiaccuyeckue Je0arhbl, SKCIpecc-AUCKYyCCusl, TEKCToBas MJHCKyccus, MpoOieMHas
JMCKYCCHs, pojieBas (CUTyallMOHHAs) TUCKYCCHUSI.

7. @OH/ OLIEHOYHBIX CPEACTB JISl MPOBeeHHUS TEKYIero KOHTPOJIs U
MPOMEKYTOUYHOM aTTeCTAUM 00y4YAOIIMXCS M0 JUCHHUILIMHE (MOTYJIIO)
7.1. OnucaHue MIKAJ OLCHUBAHNUS CTeNeHH C(POPMHUPOBAHHOCTH KOMIIETEH N i

YpoBHH KagecTBeHHBIC KpUTEPUH OIICHUBAHUE
copuuposa WUnaukaTopsl
H HOCTH 2 Ganna 3 damna 4 Ganna 5 GamnoB
KOMITETEHITH
71
YK-1
bazosrmiit 3HaTh: He 3Haer|B  memom  3Haer|3Haer
coliepIKaHue cojiepKaHne COJICpKaHUE COBOKYITHOCTh
HOPMATHBHBIX HOPMATHBHBIX HOPMaTHBHBIX HOPMAaTHBHBIX
[IPABOBBIX aKTOB U MPABOBBIX aKTOB M |IIPABOBBIX AKTOB M |[IPABOBBIX aKTOB U
METOINYECKUX METOINIECKUX METOINYECKUX METOINYECKUX
JOKYMEHTOB, JIOKYMEHTOB, JIOKYMEHTOB, JIOKYMEHTOB,
perIaMeHTHPYFOIIT PETITaMEHTHPYION] |PeriaMeHTUPYIOII |periJaMeHTHPYFOIT
X BOTIPOCEI Hx BOTIPOCHI | UX BOTIPOCHI | HIX BOTIPOCHI
CO3JIaHMs CO3JIaHHS CO3aHUS CO3JIaHMs
JIOKYMCHTOB u JTIOKYMEHTOB U |TOKYMEHTOB 1 |JOKyMEHTOB u
paboTHI ¢ HUMH; paboTHI ¢ HUMU; PpaboTHI C HUMH; paboTHI ¢ HIMU;
TpeOoBaHUA K TpeOoBaHUSA K| TpeOoBaHUA K|TpeboBaHusA K
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TToBBIIIEHHBII

COCTaBJICHHIO  H|COCTaBJICHHIO 1| COCTABJICHHIO 1| COCTABIICHHIO u
odopmrennIo odopmiieHnIo odopmreHHIO odopmiiernio
OPraHU3alIOHHO- |OPTraHU3allMOHHO- |OPraHW3alMOHHO- |OPraHH3allMOHHO-
PacnopsAUTENIEHO | paCOPSAUTEIBHOM | paCOPSAUTENLHOM | pacTiopsIIUTEIbHON
f TOKYMEHTAllMH; |TOKYMEHTalUH; JOKYMEHTALHH; JOKYMEHTAIHY;
0COOCHHOCTH 0COOEHHOCTH 0COOCHHOCTH 0COOEHHOCTH
A3bIKa SI3bIKA CITY>KEOHOTO |sI3bIKa CITy>KEOHOTO |S3bIKa CITY’)KEOHOTO
CITy’)KeOHOTO JIOKyMEHTA. JIOKyMEHTa. JOKyMEHTA.
JIOKyMEHTA.

Ymers: He ymeer|B  menom  ymeer|Ymeer
UCIIONB30BATh HCIIONB30BaTh UCIIONB30BATh HCIIOB30BaTh
MOJTyYeHHBIE MIOJTy4eHHBIC MOJTy4eHHBIE MOJTy4eHHBIC
3HAHMS B|3HAHMSA B|3HAHUS B|3HAHUS B
MIPAKTUYECKON MIPaKTUUECKON MIPaKTUYECKON MPaKTU4ECKON
pabote o pabore o | pabore o |pabore o
CO3JaHUIO 1| CO31aHHIO 1| CO3/1aHHI0 1| CO31aHHIO u
odopmirennIo odopmiieHnIO odopmireHHIO odopmiiennio
CITy)KEeOHBIX CITyKEeOHBIX CITy’)KeOHBIX CITyKEeOHBIX
JOKYMEHTOB;  B|IOKYMCHTOB; B|JOKYMEHTOB; B|IOKYMCHTOB; B
COOTBETCTBHH  C|COOTBETCTBHM  C|COOTBETCTBHH  C|COOTBETCTBHH  C
YCTaHOBJICHHBIMH |yCTAHOBJICHHBIMH |YCTAQHOBJICHHBIMH |yCTaHOBJICHHBIMU
TpeOOBaHUSAMH  |TpeOOBaHUAMHU TpeOOBaHUSIMHA TpeOOBaHUSAMH
COCTaBJIATh 1| COCTaBIISITh 1| COCTaBIISITh M| COCTaBIIITh u
odopmisATh oopmILsITh pazHbie |0GOPMIISTH pa3HbIE |0POPMIIATH Pa3HbIC
pasHbie BUJIbI| BUJIBI JOKYMEHTOB |BH/IbI JOKYMEHTOB |BHUJIbI JOKYMEHTOB
JOKYMEHTOB CHCTEMBI CHCTEMBI CHCTEMBI

CHCTEMBI OPraHU3allMOHHO- |OPTaHW3alMOHHO- |OPraHH3allMOHHO-
OPraHU3aLHOHHO- | PacIOPSIUTEIbHO | pacIOPSIUTEILHON | pacTIOpSAUTENBEHOM
PaCIOPSIUTENHHO |JOKYMEHTALIHY; JOKYMEHTALHN; JOKYMCHTAIHY;

W TOKyMEHTaINH; |OCYIIECTBISTh OCYIECTBIISITH OCYIIECTBIISITh
OCYIIECTBIISITh MIPaBKy U|TIpaBKy U|TIpaBKy "
MPaBKY U|pelaKTUPOBAaHUE |PEAAaKTUPOBAaHHE |pEIaKTUPOBaHHE
PEIaKTHUPOBAaHHE |CIIYKEOHOTO CITy’KeOHOTO CITy’keOHOT0
CITy’KeOHOTO0 JOKYMEHTA; BECTH |IOKYMEHTA; BECTH |HOKYMEHTa; BECTH
JIOKyMEHTAa; BECTH | ACJIOBYIO JETIOBYIO JIETIOBYIO

JETIOBYIO HEPEIUCKY, MIepETnCKY, HepEeInCKY,
MEePETUCKY, JIETIONIPOU3BOJICTBO |IEJIONPOU3BOJICTBO |IEJIONPOU3BOICTBO
JIEJIOTIPOU3BO/ICTBO | B opraHax  u|B opraHax  u|B opraHax u
B OpraHax H|OpraHu3alusx. OpraHH3aIHsiX. OpraHM3aIMsX.
OpraHU3aIHsX.

Buagers: He Baneer B nenom Bnageer |Bnanmeer
COBPEMEHHBIMH | COBPEMEHHBIMH COBPEMEHHBIMH COBPEMEHHBIMH
TEXHOJIOTHSIMH | TEXHOJIOTUSIMH TEXHOJIOTHSIMU TEXHOJIOTHSIMU
JIOKYMEHTAIIMOHHO | JOKYMEHTAIHOHHOT | JTOKYMEHTAIIMOHHOT | IOKYMEHTAIMOHHOT
ro obecredyeHus1 0 obecrieyeHus1| 0 obecriedeHus o obecrieueHus
yIpaBJICHUs; yIIpaBJICHUS; yIpaBJICHUS; yIIpaBJICHUS;
HaBBIKAMHU HaBbIKAMU HaBBIKAMHU HaBbIKAMHU
COCTABJIEHHUS  H|COCTaBJICHMS 1| COCTaBIICHUS 1| COCTaBIICHHS u
odopmtenns oopmiteHns odopmiteHus odopmtenns
JIOKyMEHTOB; JIOKYMEHTOB; JIOKyMEHTOB; JIOKYMEHTOB;
SI3BIKOM SI3BIKOM SI3bIKOM SI3BIKOM
odunmaTbHO- odumansHo- odunnansHO- odunmaIbEHO-
JIETIOBOTO  CTHJISL| A€TIOBOTO  CTHWJIS|IEJIOBOTO  CTWJISI|IGIOBOTO  CTHJIS
peur; MEeTOJIMKOM |pe4r; METOIMKOW|pedH; METOAMKOM | peuH; METOIAMKOMN
COCTaBJICHUS, COCTaBJICHHUS, COCTaBJICHUS, COCTaBJICHUS,
oopmiteHns n|opopmIIeHUS 1| 0(OpMIICHUS n|odopmieHus u
pEeIaKTUPOBAHUS |PEAAKTUPOBAHHS  |PEJAKTUPOBAHUS  |pelaKTHPOBAHMUS
CITy®)e0HOTO CITy)eOHOTO CIIy»)eOHOTO CITy)eOHOTO
JIOKYMEHTa, JIOKyMEHTa, JIOKyMEHTA, JIOKyMEHTa,
OpraHM3aIn OpraHM3aIn OpraHM3aIin OpraHM3aIiN
paboThl ¢ HUMHU. |pabOThI C HUMH.  |pabOTHI C HUMH.  |pabOTHI C HUMH.
3HaTh: B nosnHoMm o6beme
CoJIepKaHue 3HAET CO/ICPXKAHUE

15




HOPMATHBHBIX HOPMAaTHBHBIX
MIPaBOBBIX aKTOB U MIPAaBOBBIX aKTOB U
METOIMYECKIX METOIMYECKIX
JIOKyMEHTOB, JIOKyMEHTOB,
perJiaMeHTHPYIOIL periiaMeHTHPYIOIL
ux BOTIPOCHI ux BOTIPOCHI
CO3JJaHUs CO3J1aHuUs
JIOKyMEHTOB u JIOKyMEHTOB u
paboTHI ¢ HUMU; paboTHI ¢ HUMU;
TpeOoBaHMUS K TpeOoBaHUsA K
COCTaBIICHUIO H COCTaBJICHUIO u
odopmrernIo odopmIireHHIO
OpraHU3aIOHHO- OpraHHU3aIIOHHO-
pacropsauTeIbHO pacropsaauTeIbHOI
1 TOKyMEHTaLUH; JTIOKYMEHTAITIH;
0COOCHHOCTH 0COOEHHOCTH
A3bIKa SI3BIKA CITy>KEOHOTO
CITy’)KeOHOTO JIOKyMEHTA.
JIOKyMEHTa.

Ymern: YMeeT B NOITHOM
HCIIOIb30BaTh o0Beme

MOy YCHHBIC HCTIOB30BaTh
3HAHUA B IOy YCHHBIC
MIPaKTUYECKON 3HAHUA B
pabote 1o MIPaKTUIECKOI
CO3/IaHUIO u pabore o
0o OpMIICHHIO CO3/IaHUI0 "
CITy’KEOHBIX odopmireHHIO
IOKYMEHTOB, B CITy>KeOHBIX
COOTBETCTBUH  C JIOKYMEHTOB;
YCTaHOBJICHHBIMHU COOTBETCTBHH  C
TpeOOBaHUAMHU YCTaHOBJICHHBIMHU
COCTaBIJISATh u TpeOOBaHUAMHU
0hOpMIIITH COCTaBIISITh u
pasHble BUJIBI odopMIISTh pa3HbIE
JIOKYMEHTOB BU/IbI IOKYMEHTOB
CUCTEMBI CHUCTEMBI
OpTaHU3aAIOHHO- OpTraHU3aI[MOHHO-
pacropsIuTeIbHO pacropsaIuTeIbHOM
i TOKYMEHTAaIINH; JTIOKYMEHTAITUH;
OCYIIECTBIISITh OCYIICCTBIAATH
MPaBKy u MIPaBKy "
pelaKTHpOBaHUE pellaKTHpOBaHUE
CIIy®)e0HOTO CITy»)eOHOTO
JIOKyMEHTa; BECTH JIOKyMEHTa; BECTH
JICTIOBYIO JIEJIOBYIO
MIEPEINCKY, MIePETNCKY,
JIEJTOTIPOU3BO/ICTBO JIENIONPOU3BOJICTBO
B OpraHax u B opraHax u
OpTaHM3aIHsAX. OpraHM3aIMsIX.
Baapers: B nonHoMm o6beme
COBPEMEHHBIMHU BJazeeT
TEXHOJIOTHSIMU COBPEMEHHBIMHU
JIOKYMEHTAIIMOHHO TEXHOJIOTHUSIMU

ro obecrieyeHus JIOKYMEHTAIIMOHHOT
yIpaBJIeHUs; 0 obecrieyeHust
HaBbIKAMHU YIpaBJICHUS;
COCTaBJICHUS u HaBBIKAMH
opopMIICHHS COCTaBIICHUS u
JIOKYMEHTOB, odopmieHHs
SI3BIKOM JIOKyMEHTOB;
oduIHMaILHO- SI3BIKOM

JIETIOBOTO  CTHIIS odunmanbHO-
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peur; METOAUKON JIEJI0BOTO CTHJIIS
COCTaBJICHHS, peuu;  MEeTOOUKOU
obpopMIICHHS W COCTAaBJICHUS,
PEAAKTUPOBAHUS odopmIeHHS u
CITy’KeOHOTO pEeOaKTUPOBAHUS
JIOKYMEHTA, cITy>keOHOTO
opraHu3aluu JIOKyMEHTA,
paboTHI C HUMU. OpraHu3aluu
paboTHI C HUMHU.
YK-4

ba3zoBbrit 3HaTth: He 3Haer B 1enom 3Haer 3HaeT 0COOEHHOCTH
0COBEHHOCTH 0COOCHHOCTH 0COOCHHOCTH IMenoBoit
pi () (0):10)7§ NEeNnoBOi NENoBON KOMMYHHKALHH,

KOMMyHHKaIuy, [KOMMYHHKAIMH,  |KOMMYHHKAlHH,  yHHBEpCAIbHBIC
YHUBEpCAJIbHbIE YHUBCPCAJILHBIC YHUBCPCAJIbHBIC 3aKOHOMEPHOCTH
3aKOHOMEPHOCTH 3aKOHOMCPHOCTH 3aKOHOMEPHOCTHU CprKTypHOﬁ
CTPYKTYpHOM CTPYKTypHOU CTPYKTypHOU OpraHH3alliu 1
OpraHu3aIuy 1 OpraHu3anuu 1 OopraHm3anuunu HC&MOOpFaHI/ISaL[I/II/I
caMooprafmsayy (CAMOOPraHH3alMK  |CAMOOPraHU3aUMH  O(UIHATBHO-
ouIHIaTBHO- odunranbHO- ounuanbLHO- ITeJIOBOTO TeKCTa
JIEJIOBOTO TEKCTa [IEJIOBOTO TEKCTa  NENOBOTO TEKCTa

YMeThb: He ymeer B uenom ymeer Ymeer
aJanTHpPOBATh aJanTupoBaTh aanTHPOBATH AN THPOBATh

peub, CTUITb pe€yYb, CTUIIb p€4b, CTUJIb p€4b, CTUIIb
06IIIeHI/I§I U I3BIK 06I_HGHI/ISI U SA3BIK O6IIICHI/IH U SA3BbIK 06HIeHI/ISI U A3bIK
JKECTOB K KECTOB K PKECTOB K PKECTOB K
CUTYyaIUsIM CUTyalusIM CUTyallusIM CUTyalusaIM
B3aUMO/IeHCTBHS; |B3aUMOJICHCTBHS; B3aMMOJCICTBYS;, |B3aUMOJCICTBUS,
BHIOUPAT CTH/Ib | BBIOMPATh CTHIIB BEIOUPATh CTWIb  [BEIOMPAThH CTUIID
06IIeHus B 0OIIeHNS B oOIIeHNS B 0OIIIeHNS B
3aBHCHMOCTH OT |3aBUCUMOCTH OT  (3@BUCUMOCTH OT  3aBUCHMOCTH OT
1IeJIM ¥ yCJIoBMiA | LIC/H M YCIOBHH  [HCIH 1 YCIIOBHM  [I€TH U YCIOBUI
IIapTHEPCTBA; MapTHEPCTBA; MapTHEPCTBA; MapTHEPCTBA;
BBITIONHATD JIsi | BBITIOIHATH JUIs BBITIOTHSATE ISt BBITIOJTHSTH JIJIS
JYHBIX [eei JIUYHBIX LENen UIMYHBIX LIEeJIEeH UIMYHBIX LIENen
MepeBoI nepeBo MepeBoOa MmepeBOa
O(bI/IHI/IaJ'H)HLIX u OCI)I/IHI/IaJ'IbHI:-IX u O(I)I/II_II/IaJ'II)HLIX u OQ)HL[HaHbHLIX u
npodeccronansh |IPOPECCHOHATBHBL npoQeCCUOHANBHBI |TPOGECCHOHATBHBI
bIX TEKCTOB C MHO-|X TEKCTOB C HHO-  |X TEKCTOB C MHO-  |X TEKCTOB C UHO-
CTPAaHHOTO si3bIka |CTPAHHOIO 53bIKa  |CTPAHHOTO A3BIKA | CTPAHHOIO SI3bIKA
Ha PYCCKHi 31K, |HA PYCCKHI S3bIK, C|HA PYCCKHM SI3bIK, C|HA PYCCKHI A3BIK, C
C PYCCKOTO s3bIKa |PYCCKOTO sI3bIKa Ha | PyCCKOTO A3bIKA Ha |PYCCKOTO s3bIKa Ha
HAa MHOCTPAHHKI |MHOCTPaHHBII HMHOCTPAHHBIN HMHOCTPAHHBIH
Baagers: He Bnageer B mienom Biageet Brnaneer

HaBBIKAMU HaBBIKAMH HaBBIKAMU BEJICHHSI [HABBIKAMU BEJICHHUS
BeneHus nesoBoii [BEACHHUA JETI0BOH EJI0OBOI MEePENUCKHUIEN0BOM MepenucKy
MEPENHCKY Ha MEPCIIMCKA Ha Ha PyCCKOM $I3BIKE CHA PYCCKOM SI3BIKE C
pycckoM s3pike ¢ |PYCCKOMASBIKE € fyqeTom y4eTom

y4eTOM ydeToM 0coOeHHOCTEH 0COOEHHOCTEH
0CcOGeHHOCTE 0COOEHHOCTEH CTHJIMCTHKH CTHJIMCTUKH
CTUITUCTUKH CTUJIUCTUKH OpUIHATBEHBIX oUIATEHBIX
O(ULMATBHBIX oduumanbHbIX TIACEM H MHACEM U

[UCEM U [M1CEM 1 COLIMOKYJIbTYPHBIX [COLMOKYJIBTYPHBIX
COLMOKYIbTYPHBI COHI/IOKlebTypHBIX paznuuui pazIuuui

X pasMuuii; PasIIIui;

[ToBbIILIEHHBIH |[3HATE: 3HaeT B MOJIHOM
0COOEHHOCTH obbeme
JIeI0BOM 0COOEHHOCTH
KOMMYHHKaIHH, JIeII0BOM
YHHUBEpCAIIbHbBIE KOMMYHHKAIIUH,
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3aKOHOMEPHOCTH
CTPYKTYpPHOM
OpraHM3aIiy 1
CaMOOpraHU3aLH
ouIraIBEHO-
JIETIOBOT'O TEKCTA

YHHBEpCaIbHbIE
3aKOHOMEPHOCTHU
CTPYKTYpPHOI
OpraHHU3aly U
CaMOOpraHU3aLUK
oduIHATBEHO-
JIEJIOBOTO TeKCTa

Ymersn:
aJanTUPOBATh
peub, CTUIIb
OOIICHUS U S3BIK
JKECTOB K
CHUTYaIUsIM
B3aUMOJICHCTBUS;
BBIOMpPATh CTHIID
0o0IIEHNS B
3aBHCHUMOCTH OT
LENH U yCIOBUI
MapTHEPCTBA;
BBIIOJIHATE IS
JIMYHBIX LI
MepeBOI
O(HIIHATBHBIX U
npo¢heCCHOHANBH
BIX TEKCTOB C MHO-
CTPAHHOTO SI3bIKa
Ha PYCCKHUH SI3bIK,
C PYCCKOTO SI3bIKa
HA WHOCTPAHHbIH

YMeeT B TOTHOM
o0BemMe
aJanTUPOBATh
pedb, CTUIIb
OOILIEHHS U SI3BIK
JKECTOB K
CUTYAIUSIM
B3aMO/ICHCTBHS,
BEIOMPATH CTHIID
00ILIEHNS B
3aBHCHMOCTH OT
LEJH U yCIOBUI
MIApTHEPCTBA,
BBITTOJTHATE IS
JIMYHBIX Leaei
MepeBo.
Oo(HIHATBHBIX U
po¢heCCUOHATBHBI
X TEKCTOB C UHO-
CTPaHHOTO SI3BIKA
Ha PYCCKHI S3BIK, C
PYCCKOTO sI3bIKa Ha
MHOCTpPaHHBIN

Baagern:
HaBBIKAMHU
BEICHUS EJIOBOM
MEePENUCKH Ha
PYCCKOM SI3bIKE C
y4eTOM
0COOEHHOCTEH
CTUJIACTUKH
opUIMATBEHBIX
MTHCEM M
COLHOKYJIbTYPHBI
X pas3jInyuii;

Bnazeer B morHoOM
o0beme

HaBLIKAMU BEIEHHUS
JIEJIOBOM
MEePENUCKH Ha
PYCCKOM SI3bIKE C
Y4ETOM
0COOEHHOCTEMH
CTHUIIHCTUKH
oduIHATEHBIX
IACEM U
COIMOKYJIBbTYPHBIX
pa3nuuuii;

K-3

BazoBru1it

3HaTth:

BaKOHBI PA3BUTHUS
SI3BIKA, OCHOBBI
KOMILTIEKCHOT'O
aHaJIM3a
ITMHTBUCTHYECKUX
SIBJICHUH;
0COOCHHOCTH
odunmansHo-
TETOBOTO CTHIIS
pedn

He 3naer
3aKOHBI paBBI/ITI/IH
SI3BIKA, OCHOBBI
KOMILIEKCHOTO
aHaJIM3a
IIMHTBUCTUYECKHUX
SIBJICHUH;
0COOEHHOCTH
ouIaILHO-
II€JIOBOTO CTHIISL
pedn

B uenom 3naet
3aKOHBI Pa3BHUTHS
SI3BIKA, OCHOBBI
KOMILIEKCHOTO
aHaJIM3a
ITMHIBUCTHYECKHUX
SIBJICHU;
0COOEHHOCTHU
oUIHATBEHO-
T€JTOBOT'O CTHJIS
pedn

3Haer

BaKOHBI PA3BUTHUS
SI3BIKA, OCHOBBI
KOMILIEKCHOTO
aHaIHM3a
ITMHTBUCTHYECKHX
SIBJICHUH;
0COOEHHOCTH
odunmansHO-
TEJIOBOTO CTHIIS
peun

YMmerhb:
AQHANTM3UPOBATH U
CHCTEMaTU3UPOBAT
b

(I)aKTLI " SABJICHUA

He ymeer
AHAIM3UPOBATH U
CHCTEMAaTU3UPOBATD
(haxThl U SIBICHUS

sMI3bIKa I

B nenom ymeer
aHAIIU3UPOBATh U
CHCTEMAaTU3HPOBATh
(axThl U ABICHUS
SI3BIKA JJIS

YMeeT
QHATM3UPOBATH U
CHCTEMAaTU3UPOBATD
(aKTHI ¥ SBICHUS

MI3bIKA JJIA
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SI3BIKA JIJIS 00BSICHCHUS 00BSICHCHUS 0OBSICHCHUS
OOBSICHCHUS aAKTyaJTbHBIX AKTyaJTbHBIX AKTyaJTbHBIX
AKTyaJTbHBIX npo0GyieM u mpoOieM u mpoOyieM u
npobieM u TEHICHIINH TEHIEHIINHN TEHICHINH
TCHICHIIMI MeTOMPOU3BOICTBA |IEJOMPOU3BOJICTBA |1EJOMPOU3BOJICTBA
MeTONPOU3BOICTBA
Baagernb: He Brmaneer B nenom Bianeer |Bmaneer
HaBBIKAMU HaBBIKAMU HaBbIKAMHU HaBBIKAMU
CHCTEMHOTO CHCTEMHOTO CHCTEMHOTO CHCTEMHOTO
aHaIn3a aHaan3a aHaau3a aHaIM3a
IMTMHTBUCTHYECKUX TMHTBUCTHYECKUX |[TMHTBUCTHYECKUX [TUHIBHCTHYCCKUX
SIBICHHH 1 SIBJICHUH 1 SIBIICHUH U SIBIICHUH 1
MPOIIECCOB C MIPOIIECCOB C MPOIIECCOB C MPOIIECCOB C
KCIIOJIb30BAHMEM |MCIIOJb30BAHUEM  [UCIOJB30BAHHEM  MCIOJIb30BaHUEM
HAYYHBIX U HAYYHBIX U HAYYHBIX U HAy4YHBIX U
TEKCTOBBIX TEKCTOBBIX TEKCTOBBIX TEKCTOBBIX
HMCTOYHHUKOB, HWCTOYHHUKOB, MCTOYHUKOB, HMCTOYHUKOB,
Hay4HOU U Hay4HOH M y4eOHO|HaAyYHOU 1 yueOHO# HayYHOH 1 yueOHOMH
yaeOHOI IUTEepaTypHI, IUTEpaTypHl, NMUTEPATypHI,
IUTEepaTypHL, WHPOPMAIMOHHBIX [MHGOPMAIMOHHBIX HH(POPMAIIHOHHBIX
MH(OpPMaLMOHHBIX [0a3 0a3 6a3
0a3 TAHHBIX TAaHHBIX TAHHBIX
TAHHBIX

[ToBeimieHHEI |3HATD: 3HAeT B IIOJIHOM
BaKOHBI PA3BUTHUS 00BEME 3aKOHBI
SI3bIKA, OCHOBBI [pa3BHUTHS S3BIKA,
KOMILIEKCHOTO OCHOBBI
aHaIn3a KOMIUICKCHOTO
ITHHTBUCTHYECKHUX aHaM3a
SIBIICHUI; ITMHMBHCTUYECKUX
0COOCHHOCTH SIBJICHMIA,
oduraIbEHO- 0COOEHHOCTH
IEJIOBOTO CTHIISL odunuanbEHO-
pedn IEJI0BOTO CTHIIS

peun

YMmerh: B nonHom o0beme
AHANTM3UPOBATH U yMeeT
CHUCTEeMaTH3UPOBAT aHATM3UPOBATH U
b CUCTEMATHU3UPOBATH
(hakThI U SIBJICHUS (aKThI U SIBICHUS
SI3bIKA TSI SI3BIKA JIJIST
00BICHEHUS 00BACHEHUS
AKTyabHBIX AKTyaabHBIX
npobieM u mpobieM u
TEHACHINHN TEHACHIUN
MEeTOTPON3BOICTBA IEe0NPOU3BOICTBA
Baanern: Brnaneet B mojaHoM
HaBBIKAMU 00beMe HaBbIKAMH
CHCTEMHOTO CHCTEMHOTO
aHaIn3a aHaM3a
ITUHTBUCTHYECKHUX ITMHIBUCTHYECKUX
SIBIICHUM 1 SIBIICHUM U
MPOIIECCOB C MIPOIIECCOB C
KCIIOIb30BaHUEM HCIIOIb30BaHUEM
HAYYHBIX U HAYYHBIX U
TEKCTOBBIX TEKCTOBBIX
HMCTOYHHUKOB, HMCTOYHUKOB,
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Hay4YHOU U HayYHOUW U yueOHOH
yueOHOM I TEpaTypHI,
IUTEpaTypHL, nH(pOpPMaLMOHHBIX
HMHPOPMAIIMOHHBIX 0a3
0a3 TAHHBIX
JTAaHHBIX
MK-5
bazoBsrit 3HaTh: He 3HAET B TIeTIOM 3Hathb
SI3BIKOBBIC SI3BIKOBBIE 3HaeT SI3BIKOBBIC
CAMHULBL Mo nyyyrpr s II3BIKOBBIE COUHULBI OJ1
gg:g;i}m” IOCTPOCHHUS € IMHHIIBI JUISIMOCTPOEHHS
KOHCTDYKIHit pEYEBBIX } TIOCTPOECHUS [pEeUYEBBIX §
KOHCTPYKIIAI [pEYEBBIX KOHCTPYKUUIN
KOHCTPYKLUI
YMeTh: He ymeer B 1IEJIOM Ymeer
CaMOCTOATEIBbHO CAMOCTOATCIIBHO yMmeer CaMOCTOSTCIbHO
COCTaBJIATh COCTaBJIATh CaMOCTOSTEIIFHO |COCTaBIISIThH
YCTHBIE HYyCTHBIE HCOCTaBIIATh YCTHBIE byi
MMHIChbMEHHbBIC IMMCHbMEHHBIC YCTHBIE HUIUCEMEHHEIC
TEKCThI HATEKCTHI HANHChbMEHHEIS TEKCTBI Ha
PYyCCKOM HPYCCKOM HTEKCTHI HapyCCKOM byi
AHTJIIUNCKOM AHTJIMHCKOM PYyCCKOM HaHTJITUHACKOM
SI3bIKE, YIUTHIBasSA3bIKE, YUUTHIBAS AHTTIMACKOM SI3bIKE, YUUTHIBAS
(baxrop (hakTOp CTUIICBOH [3bIKE, YUUTHIBas (PAKTOpP CTUIIEBOM
CTHJIEBOM mud depennuanuuhakTop cTUeBol muddepeHnuanum
Imud hepeHmmay muddepeHnmanm
H
Baanern: He Bnazgeer B LEJIOM Brnaneer
HaBBIKAMH HaBBIKAMH BIageeT HaBBIKAMH
WCIIOJIb30BAaHUs HCHOJIb30BaHMUSI [HABBIKAMU K CIIOJIb30BaHHUS
[pa3IMYHBIX Pa3IM4HBIX MCIIOJNB30BaHNUS  [PA3JIMYHBIX
SI3BIKOBBIX SI3BIKOBBIX [Pa3TIMYHBIX SI3BIKOBBIX
CIIMHUII JUISICTUHUILT JUISISI3BIKOBBIX CIMHULI s
MOCTPOCHUS IOCTPOCHHS CAUHMI] IaAIOCTPOCHHUA
[pEeUYEBBIX [pEUYEBBIX MOCTPOEHUS [pEYEBBIX
KOHCTPYKIIMA  [KOHCTPYKLIUI [pEUEBBIX KOHCTPYKUUH
KOHCTPYKUUHN
[loBbiieHHBINH |3HATH: B nonHom o0beme
SI3BIKOBEIC 3HAET A3BIKOBLIE
€IUHMIBI JIJIs €AMHULBI IS
IIOCTPOCHUS HOCTPOCHHA
pequBIX PEUCBBIX 5
KOHCTPYKITHit KOHCTPYKLIUI
YMeTh: B mmonmaoM o0beMe
CaMOCTOSATEIbHO yMeeT
COCTaBJIATh CaMOCTOSATEIbHO
YCTHBIE il COCTaBJIATH
MIChbMEHHBIC YCTHBIE H
TEKCTHI Ha MHUChbMECHHbBIC
[PYyCCKOM il TEKCTBI Ha
AHIIMHCKOM PyCcCKOM U
SI3BIKE, YUUTHIBAs AHTITUACKOM
(baxrop SI3BIKE, YYUTHIBAS]
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CTHJIEBOI (akTop CTHIIEBOH
mud hepeHnuaIu muddepeHnranum
u
Baagernb: Biageetr B moHOM
HaBbIKAMHU o0beMe npueMamu
MCIIOJIb30BAaHUA HaBbIKAMH
[PA3ITMIHBIX MCIIOJIb30BAHUA
MI3BIKOBBIX CAWHMUI] [Pa3JINYHBIX
JIJIA TMOCTPOCHUS MI3BIKOBBIX CIHMHUI]
PCUCBBIX JIJIS IMOCTPOCHUH
KOHCTPYKLUI [PEYEBBIX
KOHCTPYKLIUAI

7.2. TunoBble KOHTPOJIbHBIE 3aJAHUS UJIH HHbIE Y4eOHO-
MeTOoAuYecKre MaTepuaibl, He00X0AMMbIE /17151 OlleHUBAHUS
cTeneHu c(h)OPMUPOBAHHOCTH KOMIIETEHIIMI B MpoLiecce OCBOECHUS
Y4eOHOI U CIUNINHBI

7.2.1. TunoBbie TeMbI K MUCbMEHHbBIM paﬁoTaM, AOKJIaJlaM U BBICTYIVICHUSAM

1. TekcTbl TOKYMEHTOB: UX YHU(DUKAIMS, TPEOOBAHUS M BUJIbI TCKCTOB.

2. TlomroroBka u odopMiIeHHE paCHIOPSAUTEIBHBIX JOKYMEHTOB, CO3[aBacMbIX Ha
KOJIJICTHAIBHOM OCHOBE.

3. TlocTpoeHune u TEXHOJIOTHS MOATOTOBKH PACTIOPIIUTEIHHOTO TIOKYMEHTA B €IMHOINYHOM
CHCTEME yIpaBJICHUSI.

4. OpraHu3anMoOHHO-TIPAaBOBAasi JOKYMEHTALUS: BU/IbI, CTPYKTYpPa, COCTaBlIeHHE U 0hopMiIeHNE
JOKYMEHTOB.

5. XapakTepucTHKa CIIpaBOYHO-HH()OPMAITHOHHBIX JOKYMEHTOB, OCOOCHHOCTH MX COCTAaBIICHUS
1 ohopMIIeHUS.

6. CocraBnenue u opopMIIeHUE TUTAHOBBIX U OTYETHBIX JIOKYMEHTOB.

7. OpraHu3alOHHbIE JOKYMEHTBI KaJIpOBOM CITyKOBbI.

8. XapakTepucTuka JOKYMEHTOB, OTHOCSIIUXCS K JJOKYMEHTAITUH 10 INYHOMY COCTaBY.

9. CoctaB JOKYMEHTOB JUYHOTO fena. OdopMieHne J0KyMEHTOB.

10. TpeboBaHus K 3aM0IHEHNIO, BEIEHUIO U XPAHEHHIO TPYIOBBIX KHUKEK.

11. Opranu3anus JUYHOTO pUeMa Irpax/iaH pyKOBOJACTBOM OpTraHU3aIUil.

12. Ananu3 u 06061enne oopamienuii rpaxkaad. OdopmiieHre TOKyMEHTAIMK 110 00paIieHUsIM
rpakJIaH.

Kputepuu onenku gokiana, cooduienus, pedepara:

OTMeTKa «OTIIMYHOY» 3a MUChbMEHHYI0 paboTy, pedepaT, cooOIIeHne CTaBUTCS, €CTTU
W3JI05KEHHBIN B JOKJIAJI€ MaTepUa:

- OTJIMYAEeTCs TITYOUHOU U COMEPIKATEILHOCTHIO, COOTBETCTBYET 3asBICHHON TEME;

- 4YETKO CTPYKTYPHUPOBaH, C BBIACIEHUEM OCHOBHBIX MOMEHTOB;

- IIOKJIaJ| CAENaH KPaTKO, YETKO, C BBIACICHUEM OCHOBHBIX JaHHBIX;

- Ha BOHpOCBI 10 TEMEC JOKJIaaa nonyqum IIOJIHBIC cheanIBa}omHe OTBCTHI.

OTMeTKa «XOpOIIO» CTAaBUTCA, €CIU U3JI0KEHHBIN B JJOKJIa/1€ MaTepHa:

- xapaKTepmyeTCﬂ JOCTAaTOYHBIM CO)Iep)KaTeJ'H)HI)IM ypOBHeM, HO OTIINYACTCA
HEJIOCTaTOYHOM CTPYKTYPUPOBAHHOCTHIO;

- JOKJIaJ JIUHHBINA, HE BIOJIHE YSTKHI;

- Ha BOHpOCBI 10 TEMEC JOKJIaaa nonyqum IIOJTHBIC I/IC‘-IepHI)IBaIOHII/Ie OTBETHI TOJIBKO
IIOCJIC HABOOAIIIUX BOHpOCOB, HUJIN HEC HA BCC BOHpOCBI.

OtMmeTKa «YAOOBJICTBOPUTECIIBbHO» CTABUTCS, €CIIN HM3JI0KCHHBIN B J0KJIaac MaTCpural:
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- HEJIOCTAaTOYHO PACKPBIT, HOCUT (pparMeHTapHBIN XapakTep, ciado CTPYKTYPHUPOBAH;

- TOKJIAJUUK CJ1a00 OPUEHTUPYETCS B U3JaraeMoM MaTepHale;

- Ha BOTIPOCHI IO TEME JIOKJIa/1a He OBLIH MOJTyYeHBI OTBETHI HITH OHU HE ObLTH
MPaBUIILHBIMH.

OTMeTKa «HEYIOBJIICTBOPUTEIHLHOY» CTABUTCS, CCITH:

- JIOKJIaJ] HE CJIeJIaH;

- TOKJIAJIYMK HE OPUCHTHPYETCS B M3JIaraéMOM MaTepHae;

- Ha BOTIPOCHI IO BHIMIOJIHEHHOW paboTe He ObUIM MOIy4eHbI OTBETHI MJIM OHU HE OBLIH
MIPABUIHHBIMH.

7.2.2. IllpuMepHbIe BONPOCHI K HTOI0OBOM aTTeCTAllUU (324eT)

1.  CymHOCTb U CTPYKTypa JOKYMEHTALIUOHHOTO 00eCIieueH sl yIpaBIeHuUs.

2. Posb JOKYMEHTAIIMOHHOIO 00ECTIEUeHHs YIIPaBJIECHUs B IEATEILHOCTH FOCYAApPCTBEHHBIX
OpraHoB.

3.  JloKyMeHT, OCHOBHBIE TOHATHS, (PYHKIIMH U CIIOCOOBI IOKYMEHTHPOBAHUSI.

4. Hasznauenue Enunoit rocynapctBenHoil cucreMsl nenonpoussojctsa (EI'CJ) u ee pois B
JIOKYMEHTAllMOHHOM O0O€CIIeUEHUH YIIPaBICHHUS.

5. Hasnauenue u cTpykrypa ['ocy1apcTBEeHHON CUCTEMBI JOKYMEHTAIMOHHOTO 00eCIIeYeH s
ynpasnenus (I'CA0V).

6. Cucremsl 3JEKTPOHHOTO TJOKYMEHTO000pOTa, UX Kilaccu(UKalysi, 0COOCHHOCTH BHEAPEHUS U
TEHJCHIIUU Pa3BUTUSL.

7. VYHuukanmMsg ¥ CTaHIApTU3alUs KaK OCHOBHOE HAIpaBJICHHUE COBEPLICHCTBOBAHUS
JIOKYMEHTOB.

8. Cucrtembl TOKyMeHTalUU. Y HU(UIMPOBAHHBIE CUCTEMbI JOKYMEHTALMH.

9. CocraB 1 Ha3HAYEHHE rOCYIAPCTBEHHBIX (HAIMOHAJIBHBIX) CTAHAAPTOB, PETYIUPYIOIINX
JIOKYMEHTALMOHHOE 00eCIIeYeHHUE YIpaBIeHHs.

10. CocrtaB 1 Ha3HaueHHUE 3aKOHOJATENbHBIX akTOB Poccuiickoit denepannu, peryaupyonmx
JIOKYMEHTALMOHHOE 00eCIIeYeHHE YIpaBIeHHs.

11. Xapakrepuctuka, coctaB u cogepxanue ['OCT P 7.0.97-2016.

12. CocraB pekBuzuto OP/l, mpaBuia ux opopmiaeHus.

13. Bunasl 6;1aHKOB JOKYMEHTOB, UX XapakTepuctuka. [IpaBuna odopmiienus, U3roToBieHus,
yuéTa, UCTOJIb30BAHUS U XpaHEHUs OJIAHKOB OpraHU3aIUH.

14. FOpuanueckas cuia JOKYMEHTOB.

15. XapakTtepucTuka W COCTaB OpPraHMU3allMOHHO-TIPABOBBIX JOKYMEHTOB: TpeOOBaHMS K
COCTaBJICHUIO ¥ O()OPMIIEHHUIO.

16. XapakTepHCTUKa U COCTaB PACHOPSAUTENbHBIX JOKYMEHTOB: TPEOOBAaHUS K COCTABICHUIO U
0 OpMIICHHUIO.

17. XapakTepHcTUKa U cOCTaB MH(POPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB: TPeOOBaHUS K
COCTaBJICHUIO U O()OPMIIEHHUIO.

18. HopMsl cTuiist ynpaBlieHYECKUX JOKYMEHTOB.

19. VaudunupoBanusie (OpMbl IEPBUYHON YUETHOW JOKYMEHTAIMH 110 YUETY TpyAa U ero
oratbl. O61ue npasuia opopMIIEHHUS PUKA30B 110 TUYHOMY COCTAaBY.

20. CrpyKTypa OpraHu3alMOHHO-PACTIOPSIANTEILHON JOKYMEHTAIUH.

21. OcoOeHHOCTH TOKYMEHTHPOBAHUS 3TANOB TPYAOBOW JAEATEIBHOCTH PAOOTHUKA: TIPHEM,
NepeBoJ], OTMYCK, KOMaHAHPOBKA, YBOJIbHEHHE, OOIIPEHUE, TUCIUIUINHAPHOE B3bICKAHUE.

22. 3anauu, GYHKIMU U TUIIOBBIE CTPYKTYPBI CITY>KOBI JOKyMEHTAIIMOHHOTO 00eCTIeueHus
yIpaBiIeHUS.

23. Oco0eHHOCTH OpraHu3alru padoThl C KOH(UACHINATBHBIMU TIOKYMEHTaMH.

24. HomeHkiaTypa Ael: HOPSAIO0K COCTaBIeHUs, OPOPMIIEHNUS, YTBEPKICHUS U IPUMEHEHHUSL.

25. IMpunuunsl 1 GopMbl OpraHU3alMK JEIONPOU3BOJICTBA HAa IPEATPUITHH.

26. IloHsTHe, IPUHLUIBI U XapaKTEPUCTUKH IOKyMEHTOO00pOTa.

27. OCHOBHBIE ATaNbl JOKYMEHTOO0OPOTA.
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28. IlepBonavanpHas 0OpabOTKa JOKYMEHTOB B OpTaHHU3AIUH.
29. TexHoyorusa pacCMOTPEHHUS JOKYMEHTOB B OpraHU3aLMH.
30. DkcnepTusa IEHHOCTU TOKYMEHTOB.

KpnTepml OLICHKH YCTHOFO 0TBE€TA HA BOIIPOCHI 110 JTUCHUIIJIMHE
«OCHOBBI J1€JI0IIPOU3BOICTBAY:

v 5 GaJuIoB — €CJIM OTBET MOKa3bIBACT INTyOOKOE U CUCTEMATHYECKOE 3HAHHE BCETO
MPOrPpaMMHOTO Marepuaja W CTPYKTYphl KOHKPETHOTO BOIIPOCA, a TaKXKe OCHOBHOTO

COJZIep KaHusl ¥ HOBALIMH JICKIIMOHHOTO Kypca MO CpaBHEHHIO ¢ y4eOHOH nuTeparypoil. CTyneHt
JEMOHCTPHPYET OTYETIMBOE U CBOOOTHOE BIIAJICHHE KOHIECNTYAIbHO-IOHATUIHHBIM aIiapaToM,
HAYYHBIM SI3BIKOM M TE€PMUHOJIOTHEH COOTBETCTBYIOLICH Hay4HOH 001acTH. 3HaHHUE OCHOBHOMN
JUTEpaTypbl U 3HAKOMCTBO C JIOMOJIHUTEILHO PEKOMEHIOBAaHHOW IuTeparypoil. Jlornyecku
KOPPEKTHOE M yOeAUTEIbHOE N3TI0KEHUE OTBETA.

v 4 Gana — 3HaHUE y3JI0BBIX MPOOIEM IPOrpaMMbl 1 OCHOBHOTO COJICPIKAHUS
JEKIIMOHHOTO Kypca; YMEHHE II0JIb30BaThCsl KOHIETITYaJbHO-TIOHATHUHBIM —armmaparoM B
Ipoliecce aHajan3a OCHOBHBIX MPOOJIEM B paMKaX JaHHOHM TEMbI, 3HAHUE BaKHEHIIUX padoT U3
CIHMCKa PEKOMEHJOBAHHOW JTUTEPATypPhl. B 11e10M JIoTHYecKn KOPPEKTHOE, HO HE BCETJa TOYHOE
Y apryMEHTHPOBaHHOE M3JI0)KECHUE OTBETA.

v 3 baia — ¢pparMeHTapHbIE, MOBEPXHOCTHBIC 3HAHUS BAKHEUIITUX Pa3/CiiOB MPOTPAMMEI
U COZIepKaHusl JIEKIIMOHHOTO Kypca; 3aTPyIHEHHSI C UCIIOJIb30BAaHHEM HayYHO-TIOHSATHIHHOTO
anmapara ¥ TEpPMUHOJIOTHH y4eOHOW JUCHIUIUIMHBL, HETIOJIHOE 3HAKOMCTBO C PEKOMEH/IOBAaHHOM
JUTEPATypOil; YaCTHYHBIC 3aTPYJHCHUS C BBHINOJHEHUEM MPEIyCMOTPEHHBIX IMPOrpaMMOn
3aJJaHMIA; CTPEMIICHUE JIOTHYECKH ONPEACTICHHO U TTOCIIEIOBATEIBHO H3JI0KUTH OTBET.

v 2 Oajla — He3HaHUE, JTM00 OTPHIBOYHOE MPEACTABIEHUE O JaHHOW MpobiieMe B paMKax
Y4eOHO-TIPOTrPaMMHOT0 MaTepHasa; HeyMEeHUE UCIIOb30BaTh MOHATUIHBIN armapaT; OTCYTCTBHE
JIOTHYECKOU CBSI3U B OTBETE.

7.2.3. TecToBble 3a/1aHus VISl IPOBEPKH 3HAHUI CTY/IEHTOB

1. JlokymeHTHpOBaHUE — ATO:
a) MpUIaHNE IOPUANYECKOIN CUITBI IPUHITOMY YIIPABJIEHYECKOMY PELICHHUIO C ITOMOIIBIO
JIOKYMEHTOB;
0) 3aIUCh B COOTBETCTBUU C 3aKOHOJIATEIIHCTBOM;
B) CO3/IaHME JOKYMEHTOB, T.€. 3aIKCh [0 YCTAaHOBICHHBIM (hopMaM HEOOXOIUMOH TSt
yrpaBiIeHUs HHPOPMAIIHH.

2. JlokyMeHTallMOHHOE 00eCIIeueHUe YIPaBICHUS — TO:
a) OTpacih IeATeIFHOCTH, 00eCTIeunBaroNIas JOKYMEHTHPOBAHHIE U OPTaHU3AIHIO paboTHI ¢
ouLMaNbHBIMUA JOKYMEHTAMH;
0) mpuem 1 00paboTKa JOKYMEHTOB, HEOOXOAUMBIX IS IPUHATHUS YIIPABICHUYECKIX PEIICHUH 1
peanu3alyy yrnpaBieHYecKuX (yHKIHIA;
B) 3aIMCh IO YCTAHOBJICHHBIM (hopMaM HH(GOpMAIHH, HEOOXOIUMOH 10 pealn3aluu
YNPaBJIEHYECKUX PEILICHHH.

3. Onpeznenenue TepMUHa «JOKYMEHT»:

a) 3aUKCUpOBaHHAs HA MAaTEPUATILHOM HOCUTEJE HH(POPMAIIHSI C PEKBU3UTAMH,
MO3BOJISIFOIIUMU €€ UICHTU(UIINPOBATE;

0) cpeACTBO 3aKpeIyICHUs Pa3IUIHBIM CIIOCOOOM Ha CIEIUaTbHOM MaTEPHAIBHOM HOCHUTEIE
nHpopmanuu 00 yrpaBICHUECKUX PEIICHUSIX;

B) MaTepUANbHBIN O0BEKT C 3aleUaTICHHON HHPOPMAIIHEH.
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4. KimroueBoe CJI0BO TOCTAHOBJIEHUS TTUIIETCS OT:
a) MEepBOro JUIA EAMHCTBEHHOIO YUCIIa
0) MepBOTro JUIa MHOKECTBEHHOTO YHCIIa
B) TPETHETO JINLIA EAUHCTBEHHOT'O Yncia
I') TPETHETO JIUIa MHOXKECTBEHHOT'O UK CIa
5.  PexBu3uTHI a7peca Ha IOYTOBBIX OTIIPABJICHUAX U OJaHKaX [MOYTOBBIX IIEPEBOIOB
MULITYTCS B IOPAJIKE, YCTAHOBJICHHOM:
a) [IpaBunamu Aem0MPON3BOACTBA B (peIepaIibHBIX OpraHaxX UCTIOTHUTEIBHON BIACTH
0) mpukazoM MHHHCTpA CBSI3U M MACCOBBIX KOMMYHHUKAIIH
B) PErjaMEHTOM OpraHUu3aluU
') MHCTPYKLKEN 11O JEI0IPOU3BOJCTBY OpraHU3aluu
6. KonmnuectBo pexBu3uToB, ycranoBieHHbIX ['OCT, cocTaBmusier:
a) 32
0) 29
B) 30
r) 26
7.  Tlopsnok ucnonb3oBanus u3o0paxkenus ['ocynapcrBennoro repba PO na Gnankax
JIOKYMEHTOB YCTaHOBJICH:
a) [Tonoxxenunem o ['ocynapctBennom repoe Poccuiickoit @eneparuu
0) ['occrarmaprom Poccun
B) @enepalbHbIM KOHCTUTYIHMOHHBIM 3akoHOM «O ['ocymapcTBeHHOM repbe
Poccuiickoit ®denepanum»
T') perjJaMeHTOM OpraHU3aIiH
8. T'ocynmapcrBenHsbli repd PO B MHOTOIIBETHOM BapHaHTE TIOMEIIAIOT Ha OJTaHKaX
JIOKYMEHTOB:
a) Anmunuctpauuu Ipesunenta PO
0) Poccuiickoii akaieMun HapOAHOIO X03sIMCTBA U TOCYIapCTBEHHOM CIIyKObI IpU
IIpe3naente Poccuiickon Deneparuu
B) AUIJIOMATUYECKUX MPEICTABUTEIHCTB
r) l'ocynapctBennoii lymbl
9. TocynapctBenHsblil repo PO B 0IHOIIBETHOM BapuaHTE MOMEIIAIOT Ha OJlaHKaxX
JOKYMEHTOB:
a) ®enepanpHoro Cobpanust PO
0) MUJI Poccun
B) defiepanbHbIX CY/10B
r) Beiciero Apoutpaxuoro Cyna PO
10. TocynapcrBenssiii repd PD B ogHOIBETHOM BapHaHTe 0€3 repajibAuuecKoro muTa
MOMEMIAI0T Ha OJTaHKaX JOKYMEHTOB:
a) peuenuit Bepxosnoro Cyna PO
0) opranusanuii u yupexxaenuit npu Ilpasurensctse PO

B) CuetHoit nanarsl PO
r) banka Poccun
11. JlenonpousBOaCTBO — 3TO:
a) TO K€, UTO U JJOKYMEHTO000pOT
0) TO e, YTO U JOKYMEHTAI[MOHHOE 00ecTieueHe YIpaBIeHuUs
B) TO XK€, YTO U JIOKYMEHTHPOBAaHUE
T') JeSTeNbHOCTH 10 (POPMUPOBAHUIO TOKYMEHTOB B Jieja
12. JIokyMeHTOOOOPOT — 3TO:
a) BO3BpaTHOE JBHKEHHE TOKYMEHTa B TIPOIECCE €T0 IBUKECHHS B OPraHU3allun
0) TO K€, YTO U JOKyMEHTOTIOTOK
B) JIBIDKCHUE JJOKYMEHTA B OPTaHU3aIlMK C MOMEHTA €T0 IMOAMCAHUS IO OTIIPABICHUS
T') IBMKCHHE TOKYMEHTOB B OPTaHU3AIMKA C MOMEHTA UX CO3aHMSI MU TIOTYUYCHHS JI0
3aBepUICHMS] UCTIOIHEHHUS WM OTIPABICHUS
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13. O6s13aTeTbHOMY YTBEPKACHHUIO MOJICIKAT:
a) MPUKa3bl;
0) cimy>keOHBIE 3aIUCKU;
B) KOHTPAKTBHI;
T') LITAaTHOE PaclUCaHUE;
1) TapaHTUHHBIE TMCHMA.

14. B cucreMy opranuzanroHHO-pacTIOPSIAUTEIBHON JOKYMEHTAIIMH BXOAUT:
a) puHAHCOBAs JOKYMEHTAIUS
0) 6aHKOBCKasl JOKyMEHTAIIUS
B) CIPaBOYHO-MH(POPMAIIMOHHAS JOKYMEHTAIUS
I') OTYETHO-CTATUCTHYECKAS TOKYMEHTAIIHS
15. Opranuzanus paboThI ¢ TOKyMEHTaMHU BKJIFOUACT:
a) JOKYMEHTUPOBaHUE
0) opraHu3aIuio JOKyMEHTO000poTa
B) cOop uHdopmauu
I') OpraHu3anuio padoyero MecTa
16. O6bem 10KyMeHTO000pOTa — 3TO:
a) KOJIMYECTBO BO3BPATHBIX JBUKCHHM TOKYMEHTA 32 TO
0) 00BbEM OJTHOTO JIeJIa, YMHOKEHHBIA Ha KOJUYECTBO J1EJ1, 3aBEJICHHBIX B OPraHU3alluU
B T€UEHHUE TOjIa
B) KOJIMYECTBO JIOKyMEHTOB, IOCTYIMBIINX B OPTaHU3ALNIO ¥ CO3JJaHHBIX €10 B
oTpeieNICHHBINA EPHOJ
T') IPOM3BEACHUE TUIOMIAIN OJHOTO JINCTA JOKyMeHTa ¢opmara A4 Ha olmiee
KOJIMYECTBO JIUCTOB
17. PexBuzur — ato:
a) TO ke, UTO U OJIaHK TOKyMEHTa
0) o01ee KOJTMYECTBO CTPOK B JOKYMEHTE
B) 00s13aTEIbHBIN 2JIEMEHT JIOKYMEHTa
T') CTETIeHb 3aIIUTHI JJOKYMEHTA OT MO/IIeIIbIBAHNUS
18. IOpuanyeckas cuna 10KyMeHTa 00ecTieunBaeTCs:
a) HaJIM4YMeM Ha Oyanke n3zo0paxenus I'ocynapcTBenHoro repba Poccun
0) KOMIETeHIIMEeN N3/1aBIIETro ero opraHa
B) HaJIMuueM rpuda yTBepKIAeHUs
') HATHYUEM OTMETKHU 00 UCTIOTHEHUU JOKYMEHTA
19. HawmmeHoBaHMe BU/Ia JOKYMEHTA, COCTAaBJICHHOTO WJIM W3JITAHHOTO OpraHHu3aIneH,
JIOTKHO OBITH OIPENETIeHO:
a) JOJDKHOCTHON MHCTPYKLHUEH
0) nosoxeHneM 06 opraHu3anuu (yCTaBoM)
B) IPOTOKOJIOM

T') HHCTPYKIIMEH 10 ACIIONPOU3BOCTBY
20. B cnpaBoyHbIe 1aHHbIE 00 OpraHu3alry HE BKIIIOYAETCS:
a) MOYTOBBIN aapec
6) HOMep TenedoHa
B) OAHKOBCKHII cueT
I') HAMMEHOBAHME BBIIIECTOSAIIEH OpraHU3auu
21. HaszoBuTe JOKYMEHT, KOTOPBIA HE NUMEET B CBOEH CTPYKTYpE Ha3BaHUs BUIA
JOKYMEHTA!
a) TPyA0BOM JJOTOBOP
0) 1oKiIagHAas 3aMucKa
B) JIEIOBOE MTUCHMO
I') paclopspKeHne
22. Kakas nenoBas Oymara HaYMHAETCSI C MECTOUMEHHMS TIEPBOTO JIMIa?
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a) MpUKa3
0) 3asBIECHUE
B) JIOBEPEHHOCTh

T) pe3roMe
23. HazoBuTe peKBU3UT JOKYMEHTA, B KOTOPOM CHaJalia yKa3bIBaeTcs (pamuiius, 3aTeM
WHUIIHAIIBL:

a) pe30JTIOLHS
0) moaAmuch
B) ajipecar
') TeKCT
24, Kakoe u3 NpUBEICHHBIX CJIOB MOXKHO YIOTPEOIISATh B A3bIKE JOKYMEHTA?
a) rpaKaaHKa
0) nmupekTpuca
B) reHepaJiblla
I') acUpaHTKa
25. BriOepuTe MpaBUIBHBIN BApUAHT 3aKIIOYUTEIBHON (YOPMYJITBI BEXKITUBOCTH B JICIIOBOM
IIUCBhME:
a) C yBaxxeHHEM
0) C BocxHuIllEHHEM
B) Beerna Bam
r) C BbICOUaHIIUM OYTEHUEM

Mertoanueckue MaTepuaibl, ONPEACIISIONINE MPOLETYyPhl OLICHUBAHUS 3HAHUN
Knrouu k mecmogvim 3a0anusm.
HIxkana oueHUBaAHUA (3a npasuibHulli omeem oaemcs 1 o6ann)
«HEYHOBIETBOPUTENBbHO» — 50% U MeHee
«ynoBieTBoputenbHO» — 51-80%
«xopowo» — 81-90%
«otimaHo» — 91-100%
KpI/ITepI/II/I OLICHKH TECTOBOI'O MaTepHajia mo JUCHUILINHC «OCHOBBI ACIOIIPOU3BOACTBAN:

v 5 GayyI0B — BBICTABJISIETCS CTYACHTY, €CIIM BBIIIOJIHEHBI BCE 3a/laHUs BapHaHTa,
IIPOIEMOHCTPUPOBAHO 3HaHUE (PaKTHUECKOro MaTepraa (0a30BbIX MOHATHI, alropuT™Ma, hakra).

v 4 Gamna paboTa BBITIOJIHEHA BIIOJIHE KBATU(UIIUPOBAHHO B HEOOXOIUMOM 00BEME;
UMEIOTCS ~ HE3HAYUTENbHbIE  METOJAWYECKHME  HEAOYETHl M JUJAKTUYECKHE  OLIUOKH.
HpOI[CMOHCTpHpOBaHO YMCHHUEC NPAaBUIIBHO HCIIOJB30BATh CICHHUAIIBHBIC TCPMHWHBI U ITOHATHA,
y3HaBaHHWE OOBEKTOB M3YYCHHS B paMKax OIPENeJICHHOro paszjeNia IUCHUIUIMHBI; TOHSATEH
TBOPUYECKUN YPOBEHb U apryMeHTAalHsl COOCTBEHHON TOUKHU 3PEHUS

v 3 Gamna — npoIeMOHCTPUPOBAHO YMEHHE CHHTE3UPOBATh, aHATU3UPOBATh, 0000IIAThH
(bakTUYECKUH U TEOPETUUYECKUI MaTepHrall ¢ OpMYyJIUPOBAHUEM KOHKPETHBIX BHIBOJIOB,
YCTaHOBJICHHEM MPUYMHHO-CIEACTBEHHBIX CBS3€M B paMKax OMNPEIEICHHOTO pasjesa
JAUCHUIIIINHBI,

v 2 6amia — paboTa BBITIOJHEHA HA HEYJIOBJICTBOPUTEILHOM YPOBHE; HE B TIOJTHOM
o0beMe, TpeOyeT JopabOTKU M UCTIPABJIICHUH W UCTIPABIICHUN 00Jiee YeM TOJIOBUHBI 00BheMa.

7.2.4. BanbHO-PelTHHIOBAsl CHCTEMAa OLleHKH 3HAHMI 0aKka/laBpoOB

Cornacho [Tonoxennto o 6auIbHO-PEUTHHTOBOM CHCTEME OLIEHKH 3HAHMI OaKaiaBpoOB
ucTopudeckoro (hakynpTeTa, Oalbl BEICTABIISIOTCS B COOTBETCTBYIOMIMX Tpadax KypHana (CM.
«KypHan yuera 6aITbHO-PEUTUHTOBBIX MTOKA3aTENeH CTYACHYECKON TPYTIBI») B CICTYIOIIEM
MOPSJIKE:

«locemenue» — 2 Oamna 3a MPUCYTCTBHE Ha 3aHATHU 0€3 3aMeuaHUN CO CTOPOHBI
npenojasatens; 1 Gamn 3a ono3gaHve WM WHOE HE3HAUYUTEIbHOE HapylIeHHe AUCUUILIMHBL
0ayIoB 3a MPOIYCK OJHOTO 3aHSTHUS (BHE 3aBUCHMOCTH OT YBKHTEIBHOCTH IPOIYCKa) WIH
oroznanue Oosiee ueM Ha 15 MUHYT WM HHOE HApYUICHHE TUCIUIINHEI.
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«AxtuBHOCTEY — OT 0 M0 5 Oa)/UTOB BBICTABIACTCS MPETOaBaTesieM 3a JIEMOHCTPAIHIO
CTy,ZleHTOM 3HaHI/II71 BO BpCMH 3aHATHUS IMMCBMECHHO WU yCTHO, 3a HOI[FOTOBKy JOMAIIIHETO
3a/IaHMs, y4acTHe B JUCKYCCHUHU Ha 3aJIaHHYIO TeMy U T.J., TO €CTh 3a paboTy Ha 3aHsTuu. [Ipu
3TOM IpernoAaBaTelb JTOJDKEH OMPOCUTh HE MeHee 25% M3 uKciia CTYJIEHTOB, MPUCYTCTBYIOLIUX
Ha MPaKTUYECKOM 3aHSITHH.

«KontponpHass pabora» wium «rectupoBanue» — or 0 mo 5 OamioB BBICTABISAETCS
MpernojaBaTesieM I10 pe3yibTaTaM KOHTPOJBHOM pabOThl WM TECTUPOBAHMS TPYIIIIBI,
MPOBEACHHBIX BO BHeaynutopHoe Bpems. [lpeamonaraercsi, dYTO mpenojaBaTeilb IO
COTJIaCOBAHUIO C JEKAHATOM, IIPOBOJUT MOJOOHBIC MEPONPHUATHS 1O BBISIBICHUIO OCTATOYHBIX
3HaHUM CTYJICHTOB HE PEKE OJHOTrO pasza Ha Kax/ble 36 4acoB ayJUTOPHOT'O BPEMEHH.

«OtpaboTtka» — ot 0 10 2 0amIOB BBICTABISICTCS 32 OTPA0OTKY KaXKIOTO MPOMYIIEHHOTO
JeKUUOHHOro 3aHsaTust U oT 0 g0 4 6amioB MOXeT ObITh MOCTaBJICHO IMpernojaBaTesieM 3a
0TpabOTKy CTYJEHTOM IMPOITyCKa OJTHOTO MPAKTHYECKOTO 3aHSATHUS WM MPAKTUKyMa. 3a OJIUH pa3
MOXKHO OTpaboTaTh He 0ojee HIecTH MPONMycKoB (T.e. CTYACHTY BbICTaBisieTcs He Ooinee 18
0aJIoB, €CJIM BCE MPOIYIICHHBIE IIECTh 3aHATUN SBIISUINCH MPAKTUYECKUMU) BHE 3aBUCUMOCTHU
OT YBAKUTEJIBbHOCTHU IPOITYCKOB 3aHATHUH.

«lIpomycku B 4acax BCEro» — KOJMYECTBO MPOIYIIECHHBIX 3aHATHN 34 OTYETHBIM IEPUOJ
yMHOkaeTcs Ha JiBa (1 3aHsTHe = 2 yacam) (3aI0JIHAETCS IETONMPOU3BOIUTEIIEM JICKAaHATA).

«[Iponycku 1o HEYBaKUTENBHON MPUUYMHE» — rpada 3aroNHIeTCs AeIONPOU3BOIUTEIEM
JICKaHaTA.

«[Tomycku Mo yBaXXUTEIHHOU IPUUUHE» — rpada 3anoTHIETCs 1eI0MPOU3BOIUTEIIEM
JIeKaHaTa.

«KoppektupoBka 6a1oB 3a MpomycKkm» — rpada 3armoiHsIeTcs JeI0NPOU3BOAUTEIEM
JIeKaHaTa.

«Htoro O6aiioB 3a OTYETHBIA MEPHO» — CyMMa BCEX BBICTABJIICHHBIX OQJIJIOB 3a JaHHBIN
nepuo/ (rpada 3amnonHsercs Ael0NpOU3BOJUTENEM IeKaHAaTa).

Tabnuia nepeBoa 6ATUTHHO-PESUTHHTOBBIX ITOKA3aTENICH B OTMETKU TPATUITHOHHOMN
CHUCTEMBbI OLICHUBaHUS

CooTHoIIEHNE 0/2 1/3 1/2 2/3 1/1 3/2 2/1 3/1 2/0 COOTBETCTBHE OTMETKH
4acoB ko3 dunueHTy
JIEKIIMOHHBIX
MPAKTUICCKUX
3aHATHI
Koaddpurnment 1,5 1,1 1,1 1,1 1,1 1,1 1,1 1,1 1,1 «3aYTEHOY
COOTBETCTBHUS
OaJlIBHBIX 1 1 1 1 1 1 1 1 1 «yJIOBJIETBOPUTEILHO»
rokasatesiein
TpaIMIMOHHOH 2 1,75 | 1,65 1,6 1,5 1,4 1,35 1,25 - «XOPOLLIOH
OTMETKE
3 2,5 2,3 2,2 2 1,8 1,7 1,5 - «OTIMYHO»

Heob6xomumoe konudecTBO  Oa/uioB  JUIsi  BBICTABIICHHUS  OTMETOK  («3a4TEHOX,
«YIOBIIETBOPUTEIBHO», «XOPOIIO», «OTIMYHO») OMNpPENeNseTcs MPOU3BEICHHEM pPEAJbHO
MPOBEJICHHBIX ayJAUTOPHBIX YacoB (N) 32 OTYETHHIN MepHOJ Ha KOIPPUIMEHT COOTBETCTBUS B
3aBUCUMOCTH OT COOTHOIICHUS YacOB JICKIIMOHHBIX U TPAKTHYECKUX 3aHATHH COTJIACHO
MIPUBEICHHON TabnuIe.

«KypHan yuera OaUTbHO-PEUTHHTOBBIX  TOKa3aTeled  CTYJIEHUYECKOW  TPYIIIB»
3aroJIHAETCS MPENoAaBaTeIeM Ha KaXK/10M 3aHSITHH.

B cnyuae Oone3Hu wim Apyrol yBaXKUTEIHHOW NTPHUYMHBI OTCYTCTBHS CTYyJIEHTa Ha
3aHSTUSIX, MY TIPEOCTABISETCS MPaBO OTPAbOTATh 3aHATHS 110 MHAUBHIyaIbHOMY TpaduKy.

Crynenty, HaOpaBIIeMy KOJIMYECTBO OaJlJIOB MEHEE OIMpPENIEICHHOIO MOPOTrOBOr0 YPOBHS,
BBICTABJISIETCA OLIEHKA «HEYJIOBJIETBOPUTENBLHO» WIM «HE 3auTeHo». llopsnok IMKBUIALUU
3a/I0JDKCHHOCTE M MPOXOXKACHUS JaIbHEHIIEro OOyYeHHs PpEryJIHpyeTcss Ha OCHOBE
nercTBytollero 3akoHoaarenbcrsa PO u nokansHbix aktoB KUIY.
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Texkymuil KOHTPOJIb IO JIEKIMOHHOMY MAaTepually IPOBOIUT JIEKTOP, IO INPAKTUYECKUM
3aHATHAM — IIpeNnojaBaTellb, NPOBOAMBIIUKM 3TH 3aHATHSA. KOHTpOIb MOXKET NPOBOIUTHCA H
COBMECTHO.

8. IlepeyeHb OCHOBHOI U IONOJTHUTEILHOM Y4eOHOM JIUTEPATYPHI,
He00X0AMMOIi JIJI1 0CBOCHUS TUCHMIIMHBI. UH(opMannonHoe o0ecriedyeHue
00pa30BaTeJbHOIO NMpoLecca

8.1. OcHoBHas IMTEpaTypa

Abymanze, /I. I'. JlokymMeHTanMoHHOE OOECIeYeHHEe YIPABICHHUS IEPCOHATIOM :@ YYEOHUK H
MPakTUKyM JUIsi  cpeaHero  mpodeccuoHanbHoro  ooOpazoanusi/  JI. I'. AGymamze, U. b.

Beimpsokkunaa, B. M. MacnoBa. — 3-e u3a., nepepad. u gon. — Mocksa : M3narensctBo FOpaiir,
2023. — 374 c.— (IlpodeccuonansuHoe obpazoBanue). — ISBN 978-5-534-16657-6.
— Texker : omektpoHsbli // OOpazoBarenbHast 1uiardpopma HOpalt [calit]. —

URL.: https://urait.ru/bcode/531449.

OcHosbl 0enonpouszsoocmaa. HA3vik cysicebH020 00KyMeHma. YIeOHUK U MPAKTHKYM JJIsl BYy30B

/ lox obmeit penakuueit H.H. llyBanoBoii. — 2-e u3z., nepepad. u gon. — Mocka: M3aarenscTBo
Opaiir, 2020.

Ocnogul 0enonpouszeoocmea: yuebnoe nocoodue / A.M. Acanues, 1.11. Muponosa, E.A. Kocapesa,
I'T. BykoBuu. — 2-e usn., ucnp. u gon. — MockBa: UH®PA-M, 2021. — 146 c. — (Bricuee
oOpazoBanue: bakanaspuar). — DOI 10.12737/24426. — ISBN 978-5-16-015831-0. — Tekcr:
anexktpouHsid. — URL: https:/znanium.com/catalog/product/1246746 (mata oOpatieHus:
04.07.2021). — PexxuM gocTyma: 1o moznucke.

Puvibakos A.E. OcHoBbI nenonpounsBocTsa / PeidakoB A.E., — 3-e uzn. — Munck: PUTIO, 2016.

— 319 c.:  ISBN  978-985-503-606-8. @ —  Tekcr:  osnexrponneni. —  URL:
https://znanium.com/catalog/product/947745 (nata oOpamenus: 04.07.2021). — Pexxum mocrtyma:
10 TIOJIMTUCKE.

8.2. JlonosiHuTeIbHAA JINTEPATYpa

. U H. Kysneyos. JlenonpousBocTBO: y4eOHO-CIIpaBOUYHOE TTocodue. — 9-e u3., mepepad. — Mocksa:
N3narenscko-Toprosas koprnopanus «lamkos u K», 2020.

Kopuee, M. K. JlokymeHTalmoHHOE oOecnedyeHue YIpaBlIeHHUs : YYEOHHUK U MPAKTUKYM IS

CpEIHero po¢eCCuOHAIBHOTO oOpazoBanus / . K. Kopnees, A. B. [Tmenko, B. A.
MamypueB. — 3-e uza., nepepad. u gon. — Mocksa : WznatensctBo [Opaiit, 2023. — 438 c. —
(ITpodeccuonanvuoe obpazoBanue). — ISBN 978-5-534-16002-4. — TexcT : IEKTPOHHBIN /l
Ob6pa3oBarenbHas iatdopma IOpaiit [calT]. — URL:

https://urait.ru/bcode/523611.

Kysnerno, M. H. JlokymeHTalmoHHOE o0OecliedeHue YMpaBIeHUS IEPCOHAIOM : Y4YeOHUK H
NPaKTUKYM JUIsl cpesiHero npodeccuonansHoro oopasosanus / M. H. Kysnenos. — 3-e uzn., nepepad.
u gom. — Mocksa : U3znarensctBo FOpaiit, 2023. — 397 c. — (IlpodeccuonansHoe oOpa3zoBaHue).
— ISBN 978-5-534-09155-7. — Texkct : anexkTpoHHbIid // OOpa3zoBarenbHas 1uiatdopma FOpaiit
[caiiT]. — URL: https://urait.ru/bcode/531526.

Kysneuos, WM. H. JlokymeHtannonHoe obOecrnieueHue ynpasieHus. J[okymMeHTOOOOpOT U
JIeTTOTIPOU3BOICTBO : YYEOHHUK M MPAKTHKYM JUIs CpeHero mpodeccuoHansHoro oopasosanus / WM. H.

Ky3nenos. — 4-e u3zn., mepepad. u gom. — Mocksa : M3gatensctBo HOpaiit, 2023. — 545 c. —
(ITpoeccuonansnoe obpazoBanue). — ISBN 978-5-534-16004-8. — TekcT : 3IEKTPOHHBIHI /1
OG6pa3zoBarenpHas maTdopma FOpaiir [cauT]. — URL:

https://urait.ru/bcode/523613.

[llyBamosa, H. H. [loxymeHTarimoHHOe oOecrieueHHe YIMpaBICHUSA : YYCOHMK M TPAKTUKYM QIS
cpenHero npodeccruonainbHoro obpaszosanust / H. H. IllyBamoBa. — 3-e u3a., mepepal. u gom. —
Mocksa : UznarensctBo FOpaiit, 2023. — 247 c. — (Ilpodeccuonansuoe odpazoBanue). — I[ISBN



https://urait.ru/bcode/531449
https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/947745
https://urait.ru/bcode/523611
https://urait.ru/bcode/531526
https://urait.ru/bcode/523613

978-5-534-16538-8. — Texkcr : anmekTponHbiit // OOpa3zoBarenbHas miatdgopma HOpait [cait]. —
URL: https://urait.ru/bcode/531240.

9. TpeOoBaHusA K YCJOBHSM peaju3anuu padodeil MPporpaMmbl AU CIATIIHAHBI
(Moay.Jist)
9.1. O0mecucreMHbie TPeOOBaAHUSA

JuekTpoHHasi uHGopMaunoHHO-00pa3oBaTesibHas cpena ®I'bOY BO «KUI'Y»

Kaxnpiii oOydaromuiicss B TeueHHWE BCero mnepuoaa oOydeHus obOecrieyeH HHIMBUIYaTbHBIM
HEOTPAaHWUYEHHBIM JOCTYIIOM K JJIEKTPOHHOW WHpOopMarmoHHo-o0pa3oBarensHoil cpene (DMOC)
YHuBepcurera U3 JI000H  TOYKM, B  KOTOpOH HMeeTcss JOCTyn K  HMH(POPMAIMOHHO-
TEJIEKOMMYHUKAMOHHOU ceTu «IHTepHEeT», KaK HAa TEPPUTOPUM Y HUBEPCUTETA, TAK U BHE €€.

OyukrnuonupoBanne DMOC obecrieynBaeTcsi COOTBETCTBYIOIIMMU CPEACTBAMU UH(POPMAIIOHHO-
KOMMYHUKAI[HOHHBIX ~ TEXHOJIOTUH W  KBajdu(uKamueid paOOTHUKOB, €€ UCIONB3YIOIHMX |
noanepxkuBaomux. DynkinuonupoBanne JDMOC coOTBETCTBYET 3aKOHOAATENLCTBY Poccuiickoii
denepanuu.

Anpec odunmansHoro caiita yuusepcuteta: http://kchgu.ru.

Anpec pazmenienns DM1OC ®T'BOY BO «KUYI'V»: https://do.kchgu.ru.

JJIeKTPOHHO-0M0IMOTEeYHbIEe CUCTEMbI (3JIEKTPOHHBbIEC OUOJIHOTEKH)

VueGHbIii rox HaumeHoBaHUe T0KYMEHTA C YKa3aHHEM Cpox neiicTBus
PEKBH3HTOB JAOKYMEHTAa
2026-2027 DNeKTPOHHO-0MOINOTeYHAs cucTema 000
y4eOHBIN TOJ «3HaHUYM. C 02.06.2026r.
Horosop Ne 332 36¢ ¢ 02.06.2026r. 10 01.06.2027r.
DeKTpOHHBIN aapec: https://znanium.com
2026-2027 DNeKTpOHHO-OUOIMOTeUHass  cucrteMa  «JIaHby. oT 26.02.2026r.

yueOHsbIii rog | Horosop Ne 12 ot 26.02.26r.

DJNIeKTPOHHBIN anpec: https://e.lanbook.com
2026-2027 OneKTpoHHO-OMOaMoTeyHass  cuctema  KUI'Y.

y4eOHBIN TOJT [Tonoxenune 060 Db yTBepkaeHO YUEHBIM COBETOM

o 31.01.2027r.

o1 30.09.2015r. IIporokos Ne 1. beccpourIit
DnekTpoHHBIN aapec: http://lib.kchgu.ru
2026-2027 HarmonanwsHas anexktponHas 6ubnuoreka (HOb).
y4eOHBIN TOJT Horosop Nel01/HOB/1391-m ot 22. 02. 2023 1. beccpounsbiii
OneKTpoHHBIH ajapec: http://rusneb.ru
2026-2027 Hayunas JIEKTPOHHAs 6ubimoreka
y4eOHBIN TOT «ELIBRARY.RU». JInieH3noHHoe corJIallIcHUE o
beccpounslii

Nel5646 ot 21.10.2016 T.

DNIeKTPOHHBIN anpec: http://elibrary.ru
2026-2027 DnektpoHHsIi pecypc Polpred.com O630p CMU.

y4eOHBIN TOT Cornanrenue. becruiaTtHo. beccpounsbiii

DneKkTpoHHbIH aapec: http://polpred.com

9.2. MaTepHaJIbHO-TeXHHYECKOE U Y4eOHO-MeTOANYeCKoe o0ecrevyeHue
AUCHHUITIJIMNHBI

3aHATUS TPOBOAATCA B Y4YEOHBIX ayAUTOPHUSX, NMPEAHA3HAYEHHBIX JJIS NMPOBEICHMS 3aHATHUI
JEKUMOHHOTO M MPAKTUYECKOro THIA, KypCOBOTO MPOEKTUPOBAaHHUSA (BBIIOJHEHHS! KypCOBBIX padoT),
IPYNIIOBBIX U MHIUBUAYATBHBIX KOHCYJIbTALUH, TEKYIIETr0 KOHTPOJIS U MPOMEKYTOUHOW aTTeCTalluu B
COOTBETCTBUH C PACIIMCAHUEM 3aHATHH 10 00pa3oBaTenbHOM mporpamme. C ONMCaHUEM OCHAIEHHOC?H
ayJUTOpPUH MOXKHO O3HAKOMHUTBCS Ha CaiiTe YHHBEPCUTETa, B pasliele MaTepHabHO-TEXHUYECKOTO
obecrnieueHus u OCHAIICHHOCTH 00pa30BaTebHOTO nporecca o azpecy:


https://urait.ru/bcode/531240
http://kchgu.ru/
https://do.kchgu.ru/
https://znanium.com/
https://e.lanbook.com/
http://lib.kchgu.ru/
http://rusneb.ru/
http://elibrary.ru/
http://polpred.com/

https://kchgu.ru/sveden/obijects/

9.3. Heo0X0AuMBbIii KOMILIEKT JHIEH3MOHHOI0 IPOrPAMMHOI0 o0ecrneyeHust

- MicrosoftWindows (JIumensust Ne 60290784), 6eccpounast

- MicrosoftOffice (JIumenszus Ne 60127446), 6eccpounast

- ABBY FineReader (munienszust Ne FCRP-1100-1002-3937), 6eccpounas

- CalculateLinux (Baecén B EPPII IIpuka3zom Munkomcssizu Ne665 ot 30.11.2018-2020), 6eccpounas
- Google G Suite for Education (IC: 01i1p5u8), 6eccpounas

- Kaspersky Endpoint Security. loroBop Ne0379400000325000001/1 ot 28.02.2025r. Cpoxk aeiicTBus
munensuu ¢ 27.02.2025r. mo 07.03.2027r.

9.4. CoBpeMeHHbIe Npo(eccuoHAIbHBbIE 0a3bI JaHHBIX U HH(POPMALIMOHHBIE
CIPABOYHbBbIE CHCTEMbI

1. denepanbHblii moptan «Poccuiickoe oopazoBanue»- https://edu.ru/documents/

Enunas komnexust udpoBeIx oopazoBarenbHbIX pecypcoB (Equnas xomrekuus L{OP) —

http://school-collection.edu.ru/

baswr narnabIx Scopus m3natenberBa Elsevirhttp:/ www.scopus.com/search/form.uri?display=basic.

4. Tlopran @enepalibHbIX TOCYAaPCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB BBICIIETO 0OPa30BaHUS -

http://fgosvo.ru.

®denepanbHbIil IeHTp UHPOpMaLIMOHHO-00pazoBaTenbHbIX pecypcoB (DILMOP) —http://edu.ru.

6. Enmnas komnexnus mudpoBsix oOpa3zoBareiabHbIX pecypcoB (Enunas xomnexknus LIOP) —
http://school-collection.edu.ru.

7. Wndopmanmonnas cucrema «EnnHoe okHO moctyna k oOpasoBarenbHbiM pecypcam» (MC «EnuHoe
okHO») — http://window/edu.ru.
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10. Oco0eHHOCTH OpraHu3anum 00Pa3oBaTeJIbLHOI0 NMpouecca
JJISL JIMIL ¢ OTPAHUYEHHBIMHU BO3MOKHOCTSIMHU 310POBbSI

B ®I'BOY BO «KapauyaeBo-UYepkecckuii rocy1apcTBEHHbIN yHUBEpcUTET UMeHU Y./, AnuneBa»
CO3JIaHbl YCJIOBUS JUIs TOJY4YeHMs BbIcHIero oOpa3oBaHUS IO 00pa3oBaTENbHBIM IPOrpaMMaM
o0yyaroluxcs ¢ OrpaHMYEHHBIMUA BO3MOXKHOCTSIMU 370poBbsi (OB3).
CrenanpHble yCI0BHS JUIS OTy4deHus oopaszosanus o OINIBO oOy4aromumMucs ¢ orpaHI4eHHBIME BO3MOXKHOCTSIMU
3I0pOBBs onpezenensl «[lonokenrem 06 o0yuennu sini ¢ OB3 ¢ KYI'V», pa3MelieHHbIM Ha caiiTe Y HUBEpCHTETA IO

azapecy: http://kchgu.ru.
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https://kchgu.ru/sveden/objects/
https://edu.ru/documents/
http://school-collection.edu.ru/
http://www.scoсђus.сѓom/search/form.uri?dis%D0%A1%D0%82lay=basic
http://fgosvo.ru/
http://еdu.ru/
http://school-collection.edu.ru/
http://window/edu.ru
https://kchgu.ru/wp-content/uploads/2015/01/Polozhenie-ob-obuchenii-lits-s-OVZ.pdf
http://kchgu.ru/

11. JIucT perucrpanmum u3MeHeHU
B paboueii mporpamMMe BHECEHBI CISAYIONINE N3MESHEHUSI:

H3meHeHue

JlaTa 1 HOMep NMPOTOKOJIA
Y4eHOro coBeTa
(dakyabTeTa/ HHCTUTYTA,
HAa KOTOPOM ObLIM
paccMOTpPeHbl BONPOCHI 0
He00X0AMMOCTH BHECCHHS
usMeHenmii B OIIBO

Jara u HomMep npoToKoJIa
Y4EHOI'0 COBeTa
YHuBepcurera, Ha KOTOPOM
OBLJIM YTBepPHKIACHbI
usmenenus: B OIIBO

O6noBIeH noroop Ne332 36¢c OO0
«3Harnym» ot 02.06.2026r. [leiicTByeT C

02.06.2026r. 1o 01.06.2027r.

03.06.2026r.,
poToKoa Ne 8

31



		2026-08-12T11:07:39+0300
	Чанкаев Мурат Хасанович
	Я подтверждаю точность и целостность этого документа




